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Getting Started on RI RED

Welcome to the Rl RED interactive Internet system. Each module in this system is tailored to suit the needs of you, the
user. Services for Individuals has career planning tools, job specifications, and links to actual job postings and the
Employer Database. Services for Employers has information for Rhode Island businesses. Publications links to LMI’s
products and brochures web page. Labor Market Analysis contains economic indicators, unemployment rates, industry and
occupational projections, area profiles, and more.

Below is the RI RED homepage; your journey begins here. Click on the menu option that best fits you. This guide will walk
you through all menu options and provide you with helpful tips along the way.

RI RED HOME PAGE - www.dlIt.ri.gov/rired

hode Island

ed

Research &, Economic Database

Rl Red Home | Services for IndividualsiServices for Employersl Publications | Labor Market Analysis

‘ Register or sign in here! ’ Username Password %A_Nm Registered
S |

Home

About this site > ervices for Individual >

Find a Job Recruitment Services
Career Steps

netWORKIri -
One-Stop Career Centers

ployer Service Unit

ax Credits and Grants

Post a Job On-Line

nemployment Insurance

Other Sites Worth Visiting
Handbook & Labor Laws
Tempo:i'ary_ Disability Insurance
Workers’ Compensation

Professional Regulation
Labor Standards

The first step is to identify what type of user

you are, what you're looking for, then register
with Rl RED.
Are you a Job Seeker or Student?
Employer?
Researcher?

Register or sign in here is at the top of the red
navigation bar on the homepage.

Rhode Island RED poge 3



Registration on RI RED

We strongly recommend all our customers register before using Rl RED. RI RED can save your E RaFOe
job searches, skills and individual profiles. It also allows registered users to apply for jobs directly S .

from the system. Certain functionality, including skills sets and personal profiles, are not available — .
unless you register. / -
About this Site

Registering is quick and easy. Select Register or sign in here in the left menu bar. A new screen

will come up with three options. Select option 2 - Create a User ID - click Register. The box below shows your choices. If you
are using RI RED to help you with a career path, select Individual; if you’re an employer who wants information on the RI labor
market, select Employer; if you’re using Rl RED to help you evaluate RI’s economy, select Analyst.

The next two web pages ask for a User Id, a password, your name, address, phone number, email address and where you access
the Internet. When you get to the end of each

Please sign in or register as one of the following user types listed page, click on
below. ' '

Fields that have * must be filled in to register.
The personal data you put into the RI RED

Individual - If you are looking for employment, career guidance, registration form is held strictly confidential.
training/education programs, or information on employers. We do NOT sell or share your information with
anyone, nor will we contact you or send you
Employer - If you are looking for industry information, labor market data you don’t request. Once you complete the
information, or job applicants for your business. form, the system will bring you into the main

page of the service for which you registered.
Analyst - If you are a labor market professional, use this area to access | Job seekers, students, and anyone who

the data you need to perform in-depth labor market analysis. registered as an Individual will be brought to
the Services for Individuals homepage.

Dceans of Information at your fingerips _ Please enter the following contact infermation amd click the Next button when you are
finished.

services for Individuals Services for Employers Publications Labor Market Analysis
Please enter the following login information and click the Next button when you are finished.

@ Be sure to remember your User 1D and Password, You will need them to access this system (7 indisates requied flekls For help click the ion mark nexd to each section.
again. Your Hame: @
*First Marme: | |
(%) indicates required fields. o help click the question mark. Mtiddelle Initial: | |
Login Information: * Last Narne: | |
. L Unigue User Id (3 - 20
User Name: | Characters)
. Residential Address Inf 1 @
* Password: FPassword (4 - 16 Characters) .
- " Address Line 1: | |
Confirm Password: | | Address Line 2- | |
Security Guestion | None Selegfed || * City: |H0pe ]
* Security Cluestion Response: Helps if you have forgatten * State: | Rhode Island v]
your password
* Please enter your “TpCode: 02831 |
residential Iip Codgr * County/Parish: |vaidenl:e County v
Please do not use any peisonal identification information as your user name {e.q. Social G '|U ted 5 v]
Security Number or FEIH. You will need your User ID and Password for all future activities in ountry: |United States
this system. Eléase write this information down and keep it in a secure place. Contact Information @

* Primary Phone Nurmber | |

! | Ext: |
|
|

< Ba xt >> Altemnate Phone Numherl | | Ell:l
<< Back Next >> | . Number:l_:l_:I
. - - . — Email Address: | | Email
o This symbol indicates Help. If you have questions when filling out
the registration form, or anywhere in the RI RED modules, just “{?cj::;:':::-\:z;";::" @
click on the question mark and a pop-up box will appear explaining Fron | Mone Sefected v

what is needed in that particular field. More advanced help is BB .
available by emailing Imi@dIt.state.ri.us.

RI RED TIP: Write down and remember your User ID and Password.

LMI Administrative staff can retrieve your user id and password hint, but NOT your password.
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Individual Profile
for Registered Rl RED users

Welcome to your Profile. Please choose a profile from the options below.

Personal Profile - Select this option to view or modify your contact information,
your background, work with your activities list, or enter personal notes.

Search History Profile - Select this option to view or save occupations, training
programs, and employers that you are interested in.

Assessment Profile - Select this option to view or evaluate your skills.

Return to the Directory of Services ‘

Use this folder to manage your general contact information. If you make changes, click the
Save Information button.

General Information

(") indicates required fields. lo click the question mark next to each section.

Login Information: (7]
Registration Date: 10/25/2004
" User Name: JohnDoe

* Password: i-..ao. ‘
* Confirm Password: eeeeee ‘
* Security Question [ None Selected v
Security Question Response: : l

He/ps if you have forgotten your password

Your Name: (7]
* First Name: John ‘
Middle Initial: |D

* Last Name: :DOG |

Use this folder to manage your Activity List. Click on an activity in the list to start a session. If
you wish to indicate the status of an activity, click the Complete check box to add or clear a
check mark.

General Information Activities Memo
L re— ——
1 M Delete
2 identify your occupational skills and strengths. l elete

3 identify occupations similar to yours that match your skills and strengths. D Delete

Add / Modify Activities
Use this folder to ge your p I . To add a memo to your list, click the Add a

Memos link. Click on a subject in the list to view a memo. If you wish to indicate the status of
a memo, click the Complete check box to add or clear a check mark.

General Information Activities Memo

e — e

1 MAILED RESUMES TO HEALTH FACILITES Delete
2 my Rl Red meno E] Delete

Add a memo

Rhode Islond RED

Registered Rl RED users have access to a personal profile
module which includes the information from their RI RED
registration, along with their skills sets, their search
history and an assessment profile. None of these options
are available to users who are visiting Rl RED as guests.

The Main Profile Page contains main file folders:
1. Personal Profile
2. Search History Profile
3. Assessment Profile

The Personal Profile folder contains three sub-file
folders:

1. General Information

2. Activities

3. Memos

General Information contains the data you entered when
you registered on Rl RED, including your name, address,
and email.

Activities is a way to keep track of what you’ve done in
RI1 RED, and what you may need to do next time you visit.
When you begin using RI RED, if you click on the Add/
Modify Activities bar at the bottom, a series of questions
will appear to help you begin the RI RED process. As you
complete tasks in Rl RED, you only need to check the
Complete Box to remember that the task has been done.

Memo is a section of RI RED that will allow you to write
yourself notes: interviews you’ve had, information you
need to remember, virtually any piece of data that you
would like to keep can be stored in the memo area.
Simply check the Complete box, then hit the delete key
when you don’t need it anymore. Memo is also available
in the other sub folders, search history and assessment. It
is the same option, but accessible from all three.

To add a memo, click the Add a memo button and a box
will appear with a subject line for the heading of the
memo and a Details box for you to write the note in. Once
you finish the note, you can click on the Save button.
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The Search Histo ry Profile folder contains four sub-file Use this folder to manage your list of occupations. To add occupations to your list, click the
f |d . Search for an Occupation button. Click on an occupation in the list below to view a quick
olaers . profile.
1. Occupations )
2 Programs Occupations Programs Employers Memo
3. Employers I S 7
4' Memo 1 AthletesandSportsCompetitorsinRhodelsland
2 Tax Preparers in Rhode Island Delete
Occupations contains links back to prior searches you 3 ComputerandinformationSystemsManagersinRhodelsland... Delete
. . . . 4 C ialDiversinRhodelsland. .. Delet
have run on particular occupations. Click on the link = A ——
d .t ” t t th h 5 BiologicalScienceTeachers PostsecondaryinRhodelsland... Delete
and 1twil return yOU 0 the search. 6 NetworkandComputerSystemsAdministratorsinRhodelsland. . Delete

Prog rams_ WI" ShOW yOU a “St Of prog ':ams yOU Ve Use this folder to manage your list of training programs. To add a program to your list, click
IOOkEd atin RI RED, and ||ke OCCUpatlonS, you can the Search for Training Programs link. Click on a training program in the list below to view

click on each to return to that particular program. detalls.

Occupations Programs Employers Memo
Employersretreves a linked lst of Employers tht I 7 S I
you’ve recently visited in RI RED. Again, just a click on 1/| Accounting at Bryant University Delete
the Employer Name and you’ll return to that employer’s 2 Applied Mathematics, Other at Brown University Delete
information. 3 Accounting at Rhode Island College Delete
4 Economics, General at Bryant University Delete
The Assessment Profile folder contains a break-out of e L rm
your jOb and personal skills. Jobs Skills come directly Use this folder to manage your Job Skills. Click Edit to modify your selections.
fr_om the |nf(_)rmat|on you selecteq in Step 1 of Career ey e L
Tips, Assessing your Skills. All items that you selected >
are listed here. These items can easily be copied into a
resume. Simply right click on the highlighted items Agriculture &  use interpersonal communication techniques, maintain records, reports, or files,
’ H H H Wildlife prepare reports, understand technical operating, service or repair manuals,
you d “ke to Copy, then paSte them Into a resume (flles ensure correct grammar, punctuation, or spelling, use spreadsheet software,
can be in Word, Word Perfect, and other software). work as a team member
. . Computers &  resolve computer program operational problems, revise or correct errors in
Personal SkI”S are entered dlreCtIy from the Assessment Mathematics ~ computer programs, software, or systems, train workers in use of computer and
Profile and can a|50 be Copied from RI RED into a related equipment, provide technical support to computer users, recommend
software or hardware purchases, develop computer performance standards, use
resume. mathematical or statistical methods to identify or analyze problems, test

computer programs or systems, use computer programming language, program
computers using existing software, provide technical computer training_( More )
Construction  select business applications for computers, use computer graphics design
software, use computers to enter, access or retrieve data, use spreadsheet
software, use word processing or desktop publishing software, use desktop
publishing software
- > = . - - Educatlan & program computers for management analysis applications, manage contracts,
Use this folder to manage your Personal Skills. Click Edit Personal Skills to modify your L
selections.

Job Skills Personal Skills

Personal Skills

To edit Personal Skills, click on the Edit Personal Skills
Basic Skill Reading Comprehension Active Li Writing, Speaking,Math Critical . .
e T:;:k:ﬁg,Aiz?v‘:i;:?:;:g,L;;x?nng,”;rsgie;f;;“.f'nn;’::g'"9 Sabiom e Catice button at the bottom. Like the Job Skills, these screens can
Social Skills  Social Perceptiveness, Coordination Persuasion Negotiation Instructing, Service be updated as you get training and gain more skills.
Orientation
Complex

Problem Complex Problem Solving
Solving Skills

Technical Skills Operations Analysis, Technology Design Equipment
Selection Installation, Troubleshooting

Systems Skills  Judgment and Decision Making

Resource : :

Time Management Management of Financial Resources Management of v
Management
Skills Resources Management of Personnel Resources

RI RED TIP: Copy your skills from Rl RED to your
resume. Skills taken from RI RED (which utilizes O*NET

Rl S s e A S MR
‘ Edit Personal Skills ’

skills and abilities) may be hit more often when reviewed
by a mechanical resume reader.

Rhode Islond RED poage 6



Services for Individuals

This module contains data on occupations including: skills requirements, training providers, occupational profiles, links to actual
job openings and an Employer Database for Rhode Island. The Employer Database contains nearly all employers in the state, and
allows the user to select an area, then obtain a list of employers by industry, area or by number of employees.

This is the Services for Individuals homepage.

ho‘di_ Istand’ ]
. . L. fra
1.) Career Services is the area to visit if Res Economic Database
you are interested in analyzing your skills, e
RI Red Home Services for Individuals Services for Employers Publications Labor Market Analysis

changing occupations, or comparing jobs. It
contains in-depth skills sets for analysis and

o Welcome to the Directory of Services, Please select one of the options below.
ome

Quick Menu Services for Individuals

provides detailed profiles of over 600 g B i Benbie Sondeiss
different occupations Reszearch specific occupations, choose a Find agsistance in looking for or getting
: new career, or analyze your skills to find an placed in 2 new job and leam how to
occupation that best suits you, develop effective resumes and cover letters,
2.) Job Seeker Services is the module you
i i H Education Sewices Labor Market Services
WOUId use If yOU are IOOkIng for anew JOb Labar M rvice s Find a suitable training or educational Access information about |abor market
and know the OCCUpation you want. Users — pragram, as well as information on training trends, statistics, and economic and
A N . Dther Services providers and schools. dermographic data.
can retrieve the latest job postings from Wy Trdividus) Prole
America’s Job Bank, Career Builder and Hot - Other Services
Jobs. Job Market Trends are also included in EEESIEELS My Individual Profile Assistance Center
. . Access, review and modify your personal, Find general assistance information about
thlS section as We“ as the Employer employment plan, and segrgh history the S?siem, such as staff listings and email
profiles. contact addresses.

Database.

Rhede Island Related ltems

3.) Labor Market Services includes Area,

|ndu3t|’y, and Occupationa| PrOﬁIeS; Other DLT sites worth visiting: Outside Resources:

Pe[:n(.)graphics; and_ Ecor_lomic Data' An netWWORKY One Stop Career Canter ob Cory

individual would visit this module when

researching an OCCUpation industry or area Bl Licensed Occupations Bl's Largest Ernployers giem Econamic Development Corp)
Apprenticeship Bl.gov

4.) Education Services is a great resource Unernployrment Insurance O-MET Online

for JOb Seekers IOOkIng to retr(-':lln for anew Career Resource Metwork US Dept of Weteran's Affairs

career as well as students getting ready to
Professional Reg / Trade Licensing Career One-Stop

prepare for the work force. It contains
Training Providers and Schools, Training
and Educational Programs, Educational Program Completers and Financial Aid for Training. This area links to many schools as
well as pertinent information on the courses they provide.

5.) Other Services provides registered users access to their personal information through My Individual Profile, an area where
they can update their skills, review job searches and change their information. It also offers a link to the Assistance Center, which
gives them direct email and phone numbers for professional LMI staff.

A new feature of Rl RED allows us to add related web links to each module. Under Rhode Island Related Items, there are
internal and external web links that provide pertinent information not found in the Rl RED database. Each link opens to a new
window so users will not lose access to Rl RED once they click. Current links include Unemployment Insurance, netWORK(ri,
Career One-Stop and more.

Rhode Islond RED page 7



Career Services

The Career Services page offers users access to Career Tips, Career Explorer, Career Informer, Job Market Explorer and other

valuable external links under Rl RED Related Items.

This illustration shows the Career Services main page.

Q- © - [d @

‘, v, ) Search ':'T\' Favorites {‘)‘ fe. ﬂ ‘3

ddress e:l httpeffwvew % ri.govriredfcareers, asp
AL i b} =

RI Red Home

Career Tips is one of the most valuable tools in
the Rl RED database. It is easily accessible from
Career Services or directly from the Rl RED
homepage. This four step guide walks a user
through a career plan that includes skills analysis
and matching, occupational and industry
profiling, education/training opportunities and
links directly to job openings, applications and
employers.

Quick Menu

Other Services

vidual Profile

About this Site

The four career steps are:

1. Self Assessment

2. Checking the Labor Market

3. Finding Schools and Educational Programs

4. Finding Employers and Today’s Job
Openings

Each step in Career Tips contains the links
necessary for a user to determine an occupational
path, just by reading through the section.

Services for Individuals Services for Employers Publications Labor Market Analysis

Welcome to Career Services. Here you can research specific occupations, learn about what
career best suits you and also explore the current job market where you want to work.
Please select a Service from one of the options below.

PR

Career Tips - View a guide to the steps you should take to follow the path of
i’ selecting the ideal career or occupation.

Career Explorer - If you do not have a specific career in mind, select this option
to learn what career or type or job best suits you as well as areas for which you
might want to receive more training and education.

Career Informer - If you have a career in mind, select this option to highlight a
specific occupation and display information on wages, employers and jobs that
are available as well as the details of available education and training, the job
requirements and the nature of the work involved,

Job Market Explarer - Choose a career or occupation by analyzing the current
labor market trends where you want to work, including wages, employment
projections and educational requirements.

RI RED Related tems

o-net ONET Code Connector
i
‘RJ Career Resoyrce Metwork Career Anchor
W
Career Decision Making Caraer Zone
il |
: t,
L »‘: Mews York Career Zone
—
*"_' America's Career nfonet Career Tools

Step 1 - Self Assessment

Step 1 - Self-Assessment
Iddentifiying vour professional strengths and talents. ..

If you think that you have a good under'atandlng of your skills and abilities
specific occupation or career, it's time to vigit Job Seeker Serwces
find information about employers and accessto-a =
) available in your area.

WWe recommend that you get started by using the Skills Analyze r ok
abilities. You will be asked to select skills from sivTate 53
occupations that match your skills.

nd other occupations that require skills similar to yours.

Top

and are interested in a
ob Seeker Services you can
engine with listings for jobs

If, on the other hand, you are unsure about what kinds of jobs you might find interesting and enjoyable,
or you're currently employed but looking for 2 change of career.. . this s the place for you!

d use those criteria to determlne your
aptitudes and suitability for various occupations. You then will be able to locate information on

If you are already employed or were previously employed in a specific occupation, you can use the

Do you know what job you’d like to apply
for? If so, click on Job Seeker Services.
Job Seeker Services is also the final step of
Career Tips. Go to page 25 for instructions
on Job Seeker Services.

If you’re not sure what occupation you want,
check out the possible jobs you are qualified

. for by going through the Skills Analyzer.

If you would like to change jobs, but aren’t
sure what you are qualified for, the Skills
Matching feature will cross-match your skills
. with a variety of possible occupations.

Rhode Islond RED
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Skills Analyzer

The Skills Analyzer features fourteen major skills categories. The skills selected within each category are matched to determine

occupations for which you may be qualified. Check each box for skills you have, and continue through each skill type.

. . . Job Skills Categories, active Skill Set is Whit:

Some of the skills categories have subskills. Go through Eh kbt bl

each Ski” and Subski”s Screen, CIiCk On each bOX that DI VILED U LIUIVIUUGID SEIVILED 1U CHIPIUYES FUUnLauUunD LOUUE FIalREL ALY DI
- Select Your Job Skills

represents a skill you have, then return to the top menu of

skills and go through the next category and subskills JW

category. You will notice that the skills category that you are Coneral skile . | . . FUSUIN RS
presently working on will be white. “0 Hothemases G © servicer 9 Hecs )
Financial Agriculture & Healthcare Legal & Protective Management & Office
Services (31) wildlife (11) (0} Services (0) Services (19)
Subskills Under Computers and Mathematics Science & Engineering (0) | Service & Sales (4) | skilled Trades (2) Tmmw(g)/

Job Skill Categories
Job Skills Category General Skills

General Skills & | I & Social [ L}
(27 Mathematics (25) &) Sorvices (13) Modia (23) ) .
Check All Skills | Uncheck All Skills
Financial B Legal & L3
Sardcas (31) wildlifa (11) [ (o) | Sarvices (0) I Sarvicas (19)

I .
Sclence & Engh “tr—l*ﬁm | G e @ advise clients or customers
Subcategories for the skill group Computers & Mathematics ansHoICUElom i DLIb|IC Uik
apply traction
@ Computers & Mathematics - general 1) O Mathematics ([J) Prog ing & Design lculat h
omputer - Securily {0) O Computer - Sugpost [0) calculate monetary exchange

call on customers to solicit new business
Chack All Skills | Uncheck All Skills

climb ladders, scaffolding, or utility or telephone poles

collect payment

Once you complete all skills and subskills, click on:

Save Skills and Continue

A list of all the skills you selected will be listed on the
screen. After reviewing them, click or, if you want to add to your skills, select Modify Skills.

communicate technical information

OooOooooooono

communicate visually or verbally

107, WUTK S5 o LT I

Once you save your skills, you will be able to refer back to your
personal profile, modify the skills as you receive training and use them
to assist you when writing your resume. The screen below illustrates
the results of sample skills sets that have been completed. Results are
sorted by Match Level, but you can sort results by double-clicking on
any column header.

16B. work with public in using reference tools or finding materials
169, wnte business comespondance

170, wnte news stories for pyblication

& Add these skills to your skills set.
 Replace your skills set with this skills lis
& Do not save this skills list

Click on an Occupational Title to see an overview of all skills required
for that occupation, including skills you have (they will have a blue
check mark), and skills you need.

Return to the Directory of Services

The following occupations were the best matches based on your job skills. Click on the
[ Home | Servces % Log Off |

occupation title to see which of your skills match the occupation and the skills you are
lacking. Click a link in the last column to see more data about the occupations including
current jobs and employers, education and training information, labor market data, the
nature of the work and job requirements.

RI RED TIP: You can turn on the fly-out

) . Occupations that match your job skills. (7]
menu option by selecting

To sort on any column, click a column title.

. - Match . |View More Information

Occupation Title To'tal Skills 5k'|.ls Level Preparation about this occupation

Skills|Matched|Lacking Needed : RECE

(%) including jobs

s Detail Repo
roofreaders and Co, 8 7 1 ST tail Report

arkers

At Directors Censiderable Summary Detail Report
g 68.8 Some Summary Detail Report

66.7 Medium  Summary Detail Report

66.7 Medium  Summary Detail Report

under Settings

Underlined items link you to more information
about the occupation including a detailed

description, what preparation is needed, and the
capability to create a summary, detail or custom

21

report on the job. Caiititor B 4 2 | 867 Medium | Summary Detail Repot
Interpreters and . :
Translators 9 6 3 66.7 Medium  Summary Detail Report
Medical Records and
Health Information 26 17 9 B65.4 Medium  Summary Detail Report
Technicians

Rhode Island RED Statistical Assistants 23 15 8 852 So PO9YE 9 iy Detail Report



Skills Matching

The Skills Matching tool (under Career Tips, Step 1) allows you to choose an occupation and match the skills for that job to
other similar jobs. This is a great resource for anyone who would like to change their occupation, as it shows other positions
they may be qualified for by analyzing the skills they already have. To match your current job skills to other jobs, choose an

occupation. RI RED offers you three search options

Please choose a specific occupation by selecting one of the options helow. here:

For help click the question mark next to each section.

1. Search by Keyword
m arch for an Occupation by Keyword 0
me-a 2. Select a Previously Chosen Occupation (if you’re

aJob title or occupational keywords in the box and click the Search button.

[ registered) or

Search
| 3. Select a New Occupation
m- lect a Previously Chosen Occupation [7]
k on-afitle in this list of the most recent occupations youve selected and then click the Continue Each type of search will prOduce the same results per
button. _ _ occupation. Choose an occupation and click on
W [ Selecting a previous search is only
[Budget Analysts | available to registered users.
A list of skills will come up for the occupation
Select a New Occupation e selected. If you would like to add these skills to
Please make a selection from the occupational group pull down list below and then choose a YOUR SkillS, make sure the radio button iS selected

occupation in the detailed list and click the Continue button.

and click
) Occupational Group
All Occupations v 17. Use correct grammar, punctuation & spelling
18. Use spreadshest software
Detailed Occupation List 19, Use word processing software

& Add these skills to your skills set.

) Replace your skillg set with this skills list.
© Do not save this skills list.

You now need to choose how closely you’d like your skills to match.
R1 RED defaults to Moderately Match your Skills. Check the desired [ Change skills choices | Change occupation |

match and click [@eJglilg[V[].
Click on an option next to the match level you want to use and then click the Continue

button. The match level indicates how similar to your personal skill set an occupation must [ Home | Services | Settings | Log Off |
be

Adinctrmant Clarlkc W

O Closely match your skills (70% or higher)

8m";’s‘;‘;’::‘;:u{Z‘:Ilf:gfjf:fh‘:;:;%’“’) A list of occupations that match your skills will appear.
O Show all accupations Click on any occupation that interests you. Once you
click on one of the listed occupations, a list of the
Skills you Match and the Skills Needed will appear.

[ Change skill choices |

s — N P B
Here are the occupations that moderately match your selected skills.Click an occupation title
in the table below to see more information about that occupation including details on the
skills you match and those you lack.

To sort on any column, click a column title.

Occupation Title Skills Skills Skills
| needed | you match | you lack
2
1
Cartoonists 1
Craft Atists 1
urator: 2

RI RED TIP: You can sort any table by any column in RI RED

by clicking on the

Rhode Island RED page 10



You now have the option of finding training, or displaying more information about this occupation. The number of skills you need

to qualify for the job will show you whether or not you
Listed below are the skills you have that match those normally associated with Technical i ini
Wiiters. Also listed are the skills you lack. Click the Find training for this occupation link to reqUIre more tralnlng'
look for programs that may help you obtain these skills.

When you click on Find training for this occupation, you
will have the option of selecting an area (state, county, town)
then selecting a program of training. Once you select a
program, you’ll be given a listing of schools/training
providers who offer the courses you need.

Skills you have that are normally associated with this occupation

o

Communicate visually/verbally
. Use computer

i
2
3. Use computer design/graphics technology/software
4. Use desktop publishing software

5

. Use word processing software

Skills you lack that are required for this occupation

Display more information about this occupation will also
give you the option of selecting an area.

Explain complex mathematical information
. Use computer keyboard

1
2
3. Use correct grammar, punctuation & spelling
4. Use word processing/desktop publishing software o prepare materials for publication
5

Work as a team member o by r -
asa e 910 Please select an option below to indicate where you would like to search for occupational

information.
[ Eind training for thi ation |

‘ Display more information about this occupation ’

A Workforce Investment

| J \ Rhode Island Statewide ! A
| e g 5
RI RED TIP: When displaying more information /' 4
about an occupation, selecting for 0 -
the area will provide the most comprehensive data N R
| :‘J I\.Aggyn]x = j}jﬁ) A Town
U P

Once you select an area, Display more information about this occupation will offer you additional information about the
occupation, including skills, abilities and knowledge required to perform that job; employment; wages and projections; education
and training levels and providers; links to outside resources and actual job openings; and employers who hire that occupation. It
will also give you the option to view an occupational video of a person performing the job and the ability to print out a detailed,
custom occupational profile using some or all pieces of information.

Display More Information about this Occupation

You will see the IBISelEVANICRIsle]gnEtilolgR=leloliIRialENel(T[ N [e]al DOX ON many pages under Services for Individuals. It will

always bring up the same options as explained on the following pages. These are the primary components of the occupational
database and cover over 600 different Rhode Island occupations. From this page, you can:

Find actual job openings and employers who may be hiring the position you’re interested in

Learn about the industries that employ an occupation

Determine if the occupation is expanding or declining

See the entry, median/middle and experienced wages this job may pay

Check out the skills, abilities, knowledge, work styles, and conditions of working in this occupation
Visit external web links with even more information on the occupation

€ < K < < <

As you scroll through each step of the Career Tips, you may run into the same data in on a number of pages. This occurs because
the information is important. The next few pages will explain each component in the occupational database, as well as how to
obtain the data that is available.

Rhode Island RED page 11



Jobs and Employers

-

&
%

Jobs Available - Select this
option to view job openings in
this occupation.

Education and Training

T;q—q—'a!nm "T° — select this Select this option to view the

option to view education and diication level erntlovers

training programs related to SO ST o \
this occupation. yp

Labor Market Data

e

Future Employment Outlook -
Select this option to view the
potential growth of this

occupation.

Industries - Select this option
to view the top industries that
employ this occupation.

Nature of the Work

02¢

Job Duties / Description -
Select this option to view the
duties required for this
occupation and a description
of the work.

Tasks - Select this option to
view the specific tasks you

would commonly perform in
this occupation.

Work Values & Needs - Select
this option to view the values
and needs that are typically
important to employees in this
occupation.

Job Requirements

L")

Other

=,
pud

Rhod

Skills Required - Select this
option to view the skills you
need for this occupation.

Knowledge Required - Select
this option to view the

knowledge you need for this
occupation.

Required Experience - Select
this option to view the work
experience employers usually
prefer for this occupation.

Waork Styles - Select this
option to view the personal
characteristics that can affect
how well someone does in this
occupation.

External Web Resources -
Select this option to explore
other sources of information
about this occupation.

Occupational Comparison -
Select this option to compare
another occupation to this

&fsfand'BED

Am

d?
423
®

VY

<<
<«

Employers - Select this option
to view employers that may
hire peaple in this occupation,

Preferred Education Level -

occupation.

Wages - Select this option to
view typical wage rates for this
occupation.

Supply and Demand - Select
this option to view the labor

supply and market demand for
this occupation.

Work Activities - Select this
option to view the most
important work activities for
this occupation.

Working Conditions - Select
this option to view the working
conditions of this occupation.

Occupational Videos - Select
this option to view a short video
about this occupation.

Licensing Information - Select
this option to view any
occupational licenses that you
may need.

Abilities Required - Select this
option to view the preferred
abilities you need for this
occupation.

Work Interests - Select this
option to view the needs and
interests of workers in this
occupation.

-

Related Occupations - Select

this option to view a list of
related occupati

Custom occupation report -
Select this option to build a
custom occupational detail

report from many of the items

available on this page.

/

Display More Information
about this Occupation

Find available jobs or employers that may
be hiring

Find required training providers (schools,
other) or education levels

Find projections, wages, and industries as
well as supply and demand of a particular
occupation

Learn all O*NET (Occupational
Information Network) components of a
job including:

- job duties/descriptions

- work activities

- tasks performed

- working conditions

- work values and needs

- occupational video, if available

- skills required for occupation

- licensing information, if needed
- knowledge required

- abilities required

- required experience

- work interests

- work styles

Other information about the occupation
including external web resources, related
occupations as well as the ability to
compare occupations and create a
customized occupation report
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Jobs and Employers

(available in steps 1 and 4 of Career Tips, and under Job Seeker Services in Services For Individuals.
Employers are also available under the Services for Employers and Labor Market Analysis modules of Rl RED)

The Jobs Available link will bring up search criteria for you to search
through a number of job banks including America’s Job Bank, Hot Jobs and
Career Builder. You can search by location, occupation, wage, source and
posting date. Once you select the criteria, click on the search button and a
listing of jobs will appear. You can apply on-line for any or all of the
positions that interest you. Simply click on the job title, read
through the description, and if you’re interested, click on the
[Display more nformation on this job [J{CAERTEY
This will bring up the actual posting in a new window,
provide you with more information on the position and the

«  Jobs Available - Select this
option to view job openings in
this occupation.

Quick Search (7]

You may enter any combination of search criteria below. When you have completed entering your
search criteria information, click the Search button.

Search Criteria

obs Posted Within: Any Time v

Other Search Options

Select the Continue button in this section to view other job search options available.

Location: Rhode Island B
[ Select a new location | ways you can apply for the job.
Keywords (e.g. Accountant):
[Occ::patno:: o | Once you apply (or decide not to apply), you can use close the
A job window to return to the original job list and repeat the
countants ) o I
Minimum Acceptable Salary: [ Any Salary process of_ looking through the positions and applylpg for
Source: ™ them on-line. If you’re a registered user, RI RED will save
: y Source v

your entry to your personal profile page.

Other Search Options adds more criteria to your search
including a search by employer name and job order number.

The jobs available in Rl RED are updated daily. You can
easily search new postings by using the Jobs Posted Within
criteria, which will allow you to search the newest listings in
the database (posted in the last 3 days to the last 14 days).

Employers will give you information on nearly all employers in Rhode Island
including their industry, address, headquarters, contact person, phone number
and web site. Many job seekers find positions just by contacting employers

who hire the occupations they are looking for.

You can search for employers by location, by keyword/
name, by industry and size. There is also an advanced
search which offers search by industry sector, sales

volume, location type and employee size range. Once you |

put in your criteria, click on the Search button and the
results will appear on the next page.

You will be able to select an employer, one at a time, and
obtain the information we have in the database. If the
employer has a web site, you can click on the link, and RI
RED will open a new window to that web address.

Once you finish, use the Back button to return to the main

listing of employers and continue checking out the listing
of employers.

Rhode Islond RED

Employers - Select this option
to view employers that may
hire people in this occupation.

A2

How would you like to search for employers?
For help click the question mark next to each section.

Option 1 - Quick Search
Click the Search button in this section after you have selected your options.

Search Criteria
Location: [ Change | Rhode Island

eywords (e.g. Microsoft):

Industry Title: [ Change All Industries b

Employer Size Range: From: |1 To: | All including unknown ¥ Employees

[ Reset Criteria )

Option 2 - Advanced Search (7]

Click the Search button in this section to fine tune your employer search criteria.

RI RED TIP: To search for employers in nearby
Massachusetts and Connecticut, go from Services for

Individuals to
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Education and Training

(available in step 3 of Career Tips and in Education Services in Services for Individuals;
also from Services for Employers module of Rl RED)

£ Training Programs - Select this
option to view education and
training programs related to
this occupation.

Here are educational and training program titles that may be relevant Accountants. Click on
an available program title to see providers that offer that selected program in Rhode Island .

@ For help click the question mark.
Education and Training Programs Accountants

nstructlonal program that prepares individuals to practice the profession of

accoumlng and to perform related business functions. Includes instruction in accounting principles
and theory, financial accounting, managerial accounting, cost accounting, budget control, tax
accounting, legal aspects of accounting, auditing, reporting procedures, statement analysis, planning
and consulting, business information systems, accounting research methods, professional standard
and ethics, and applications to specific for- profit, public, and non-profit organizations.

Taxation

Taxation. An instructional program that prepares individuals to provide tax advice and management
semvices to individuals and corporations. Includes instruction in tax law and regulations, tax record
systems, individual and corporate income taxation, tax planning, partnerships and fiduciary
relationships, estates and trusts, property depreciation, capital gains and losses, dispositions,
transfers, liquidity, valuation, and applications to specific tax problems.

RI RED provides basic information on the colleges, universities, career
and technical schools, including address, contact, type and programs.

The Training Programs link will bring up schools which
offer training on the occupation you’ve selected. For this
example, we used Accounting. A list of schools, along with
their location will come up when we click on the program
title. 'You can link to the schools by clicking on their name,
and then on their web address.

A new window will open to the school’s web site. Once you
finish with the first school, you can continue through the list
to any or all that interest you.

Here are the providers offering Accounting programs in Rhode Island. Click a provider name
to see specific information on that provider’s program.

To sort on any column, click a column title.

Provider Name' City

Bryant University Smithfield

ohnson & Wales University Providence
Providence College Providence
Rhode Island College Providence
Roger Williams U Metro Center Providence
Roger Williams University Bristol
Salve Regina University Newport
University of Rhode Island Kingston

[ Choose another program for Accounting |

Display more information about this occupation

Preferred Education Level -
Select this option to view the
education level employers
usually prefer for this
occupation.

[l

Here is the information on the education level that employers prefer when hiring
Accountants.

For help click the question mark next to each section.

@

Accountants usually require at least a Bachelor's degree. However, not all employers may make this a
hiring requirement.

Typical Education Requir ts for Acc a

This information is based on O*NET™ data. O*NET is @
trademark registered to the U.S. Department of Labor,
Employment and Training Administration.

o'het”

7]

Percentage of Descrintion
respondents P
f—————]

Education, Training and Experience

Component

Required Level of Education

81 Bachelor's Degree

% Some College Courses

H High School Diploma (or GED or High

@ School Equivalence Certificate)

! Post-Baccalaureate Certificate - awarded

s for completion of an organized program of
study; designed for people who have
completed a Baccalaureate degree, but
do not meet the requirements of
academic degrees carrying the title of
Master.

On-the-Job Training 35= Over 6 months, up to and including 1

year

= Over 1 month, up to and including 3

25 months

| Ae—

Rhode Islond RED

Preferred Education Level provides you with
the recommended amount of training needed to be
qualified to perform a certain job. Once you select
this icon, the next page will bring up the Typical
Education Requirements, the Education, Training
and Experience, the Currently Advertised
Education Requirements for the occupation (in our
example, we used Accountant again), as well as
the Description of Training and Qualifications
for Accountants and Auditors.

This piece of the database can help you
determine whether you have enough training
and experience to pursue this occupation.

Once you’ve read through the material, you
can print this page to a printer, if you want,
then select:

Display more information about this occupation

OR
Select another Career Service
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Labor Market Data

(available in step 2 of Career Tips and in Labor Market Services in Services for Individuals; also from Labor Market
Services in Services for Employers; entire Labor Market Analysis module contains similar data )

Future Employment Outlook -
Select this option to view the

potential growth of this
occupation.

Future Employment Outlook gives you long-term
employment projections and long-term projected annual

openings for the occupation you’ve selected.

Here is the on future outlook for
For help click the quostion mark next 10 each section
Long Term Occupational P for and Auditors [}

The number of Accountants and Auditors (No data avadable for Accountants) employed in Rhode
Island in 2002 was 4 580. & is projected that in 2012 there will be 5537 Thes represents an annual
average growth rate of 1.9 percent, faster than 1.1 percent growth rate for all occupations in Rhode
Island

2002 2012 Projected Total 20022012 Annual Avg
Employment | Employment | Employment Change |  Percent
Change
19%

Accountants and
Auditors

Al Occupations 505551 563908 53348 11%
Source: R DLT LM - Prosections Unet Micro Matrix System

[ Compare with simdar occupations |

Long Term Projected Annual Openings for Accountants and Auditors (%)

Growth plus replacement needs for Accountants and Auditors (No data available for Accountants) in
Rhode Island are estimated 1o average about 183 openings per year Of these estimated 183 openings
per year, 52.5 percent of these openings are due 10 growth (new positions) and 47 5 percent of these
openings are due 1o replacements. Thes compares with all occupations in Rhode lsland where 327
percent of annual openings are due to growth and 67,3 percent of annual operings are due 1o
replacernents, These figures do not take into account how many workers will be competing for these
openings:

Total Annusl Avg | Annual Avg Openings | Annual Avg Openings Due
Openings Due to Growth to Replacement
Accountants and
Auditors
All Occupations 17538 5835 12003
Source: RS DLT LM - Projectians Unit Micro Matrix System

[ Compare with sirsdar accupations |

Display more information about this occupation

Select another Career Service

| Home | Serdces | Settings | Log Off |

Industries that employ the most Accountants and Auditors

Accountants) in Rhode Island in 2002 are outlined in the table below.

Industry Title Number of Accountants

and Auditors Employed

Management of Companies and Enterprises 227
Financial Investment & Related Activity 129
Miscellaneous Manufacturing 84
Real Estate 83

Tr. ntractor 48
Eederal mment, Excluding Postal Ser 41
Administr. n vi Confidential
Ambulatory Health Care Servi Confidential
Chemical Manufacturing Confidential

4

Wages provides
hourly, annual,
currently advertised
(if available), and
national wage rates.
It also gives the entry,
median (middle), and
experienced wages.

If an advertised wage
rate is available, RI
RED offers a links to
the job orders that are
publishing those

wages.

Here are the top 25 industries for Accountants and Auditors (No data available for
Accountants) in Rhode Island. The number of employees is based on a 2002 estimate.

@ For heip click the question mark.

The 25 industries that employed the most Accountants and Auditors (No data available for

Percent of
Total
Employment

5.0%
2.8%
1.8%
1.8%
1.1%
0.9%
Confidential
Confidential
Confidential

This screen image shows a portion of the Industries that employ Accountants

and Auditors.

Rhode Islond RED

Wages - Select this option to
view typical wage rates for this
occupation.

Hete is the information on the current wage rates for Accountants.
Labor Market Wage Rates for Accountants and Auditors (2]

The 2004 hourly wage for Accountants and Auditors (No data vailable for Accountants) in Rhode
Island are summarized in the table below:

2223 $26.15 $3207
Source: OES SURVEY

[ Compare with similar occupations | Compare by industry |

The 2004 estimated annual salary for Accountants and Auditors (No data available for Accountants) in
Rhode Istand are summarized in the table below:

$46.230.00 $54330.00 $65,700.00

Current Advertised Wages for Accountants (2]

An analysis of 9 job order(s) in the system that listed a wage for Accountants in Rhode Island for the
period 3/13/2005 through 3/13/2006 indictes that the average posted minimum avaiable wage is
$51.529 per year. The lowest posted minimunm avadable wage is $27.040 per year. The highest posted
minimum available wage is $75,000 per year. The table below is 3 statistical breakdown of mirimum
avadable wage posted on job orders in the system

$30 000 $40 000 $56722

Note: This information is based o actual job 01dess 0d s net baied o6 2 statatically valid Labes maket survey.

Click hare to display the job order(s) that the above information is based on

National Earnings for Accountants and Auditors (2]

In 2002, the median wage and salary annual eamings of accountants and auditors were $47 000, The
middle ha¥f of the occupation eamed between $37 210 and $61630. The top 10 percent of accountants
and auditors eamed more than $82,730, and the bottom 10 percent eamed less than $30,320. In 2002,
median annual earmings in the industries employing the largest numbers of accountants and audtors
were

Federsl Government $51 070
Accounting, tax preparation, bookkeeping, and payroll senaces 49 520
of @

Local government 44 530
State government 42 530

According to a salary suvey conducted by the National Association of Colleges and Employers,
bachelor's degree candidates in accourting received starting offers averaging $40,647 a year in 2003,
master's degree candidates in accounting were initially offered $42 241

According m 2003 salary survey conducted by Robert Half International, a staffing senices fem

and finance, and auditors with up to 1 year of experience
eaned b-m-n $29.500 and $40 500. Those with 1 10 3 years of experience eamed between $34 000
and $49,500. Senior accountants and suditors eamed between $41,.000 and $51 500, managers
eamed between $47 500 and $78.750, and drectors of accounting and suditing earned between
$56,750 and $197 500 a year. The variation in salaries reflects dfferences in size of firm, location, level
of education, and peofessional credentisls

In the Federal Government, the starting annual salary for junior accountants and auditors was $23 442
in 2003, Candhdates who had a superior academic record might stant at $29 037, while applicants with
a master's degree or 2 years of professional experience usually began 3t $35519. Beginning salaries
were shghtly hegher in selected areas -mm the prevailing local pay level was higher Accountants
employed by the Federal y. and posions
averaged $69,370 a year in 2003, luaa«s averaged 5732‘7

of Labor Bureay ¢

Industries - Select this option
to view the top industries that
employ this occupation.

Industries shows the industry titles that employ
the position you’re researching. Once you know
the industries, you can click on Employers and get
a list of companies you can contact.

Supply and Demand - Select

T this option to view the labor
supply and market demand for
this occupation.

Supply and Demand will show you National
information on the supply and demand of the
occupation you are researching.
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Nature of the Work

(available from DISPLAY MORE INFORMATION ABOUT THIS OCCUPATION bar )

Most items under Nature of Work come from the O*NET (Occupational Information Network) classification system. When you
click on them, they provide a listing of job characteristics, including the work activities, working conditions and tasks involved

with the occupation.

Nature of the Work

Job Duties / Description -
Select this option to view the
duties required for this
occupation and a description
of the work.

Work Activities - Select this
option to view the most
important work activities for
this occupation.

£z
®

Tasks - Select this option to
view the specific tasks you

would commonly perform in
this occupation.

Working Conditions - Select
this option to view the working
conditions of this occupation.

Waork Values & Needs - Select
this option to view the values
and needs that are typically
important to employees in this
occupation,

Occupational Videos - Select
this option to view a short video
about this occupation.

026

Job Duties/Description provides a summary of the job
duties of each occupation, plus an extensive description of
the work performed for a specific job.

Work Activities is a table that lists and ranks the importance
of each work activity performed on a specific job, and
provides a brief description. You can click on the individual
work activity to find a more detailed explanation of the
importance of that activity.

Tasks offers a table that lists the typical tasks performed by
the occupation you’re researching. These are tasks you
should be able to perform to do this specific job.

Working Conditions lists, describes and ranks by importance the working conditions of a specific occupation. Items included in
this list may include environmental factors of the job, sitting/standing requirements, and repetitive tasks.

Work Values and Needs will give you a list of values and needs that are typically important to employees in the occupation you
are researching. It also provides a description and a ranking of each.

Occupational Videos allows you to view a short movie clip of a person actually performing a specific job. You will need a

media player to access and view the video.

Job Requirements

(available from DISPLAY MORE INFORMATION ABOUT THIS OCCUPATION bar )

Skills Required lists and describes the skills requirements,
ranked in order by importance, for an occupation.

Licensing Information lets you know whether the job requires a
license, as well as the agency who licenses and what is required
to obtain a license.

Knowledge Required gives you the most common
knowledge categories, in order of importance, required by a
specific occupation.

Abilities Required shows the abilities and their descriptions,
ranked in order of importance, that are required in order to
perform an occupation.

Required Experience illustrates how much and what type of

experience is required by employers to be qualified for a
specific job.

Rhode Islond RED

Job Requirements

< icensing Information - Select

this option to view any
occupational licenses that you
may need

Skills Required - Select this
option to view the skills you //
need for this occupation.

Abilities Required - Select this
option to view the preferred
abilities you need for this
occupation

Knowledge Required - Select
this option to view the
knowledge you need for this
occupation.

Required Experience - Select
this option to view the work
experience employers usually
prefer for this occupation

Woaork Interests - Select this
option to view the needs and
interests of workers in this
occupation

E o D

b2
>

Work Styles - Select this
option to view the personal
characteristics that can affect
how well someone does in this
occupation

G

Work Interests lists the common work interests
attached to occupations, including a description and
a rank by importance.

Work Styles shows and describes the typical work
styles/personal characteristics, ranked by
importance, that an individual should possess to
perform the occupation.
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Other

(available from DISPLAY MORE INFORMATION ABOUT THIS OCCUPATION bar )

External Web Resources lists numerous outside web links that

Other N 3 A 3 N
sl Wi Pastuanes - & . o can provide you with more information on the occupation and
¥ ) Selec tis option o explore /' e occupational group that you are researching. Each link opens to
about this occupation. L related occupations. a new window, so you can go through it, then return to the

original list in Rl RED.

Custom occupation report -

& = g:@é‘ta‘:ﬁ:zl ‘Ci_p—;:nwazz::‘n are Y Select this option to build a B . . .

i(— another accupation to this v Y custom occupational detail Related Occupations gives you a list of jobs that closely relate
: f fthe i ) X i

TN Getected occupation miabls onhicpage. T to the one you’re researching, as well as an overview of each.

Each occupational title is linked to more information on that
particular job.

Occupational Comparison allows you to look at the

Please choose a specific occupation to compare against Adjustment Clerks by selecting one

wages, job projections and other characteristics of of the options below.
two jobs at the same time. RI RED offers four : For help click the question mark next to each section.
options to select an occupation to compare with: SpdeniicSelvctinStonllan Occipaten e

Please make a selection from the similar occupations list below and click the Continue button,

Option 1 - Select a Similar Occupation (from a given

Similar Occupations List

list); this would be the best way to search if Bill and Account Collectors
H H Billing, Cost, and Rate Clerks
the occupatlon IS closely related to the one Billing, Posting, and Calculating Machine Operators
’ i Bookkeeping, Accounting, and Auditing Clerks

you’re currently researching B e =
Option 2 - Search for an Occupation by Keyword
Option 3 - Select a New Occupation (from ar_] Option 2 - Search for an @ccupation by Keyword (7]

OCCUp&tIOﬂ&l group or from a detailed Type a job title or occupational keywords in the box and click the Search button.

occupational list)

Option 4 - Search by O*NET Code
Option 3 - Seleeta New Occupation (7]
Please make a selection from the occupational group pull down list below and then choose a

Once you SEIeCt an occupation, CIiCk Continue or occupation in the detailed list and click the Continue button.

Search (depending on the option you’ve used to
search). You will get an overview of both \

Occupational Group

occupations, including job summaries, duties and |AESkcunibone i

descriptions, wages and job projections, industries, Detailed Occupation List _

and occupational videos, if available. AbleiSeamei &
Ascountants
Actdes

. . , - Actuahes
These comparisons are useful if you're undecided Administrative Law Judges, Adjudicators, and Hearing Officers v
about what jobs you’re interested in, as well as if
, " . ’ o

you’re looking for a change in occupations.

Once you review the information contained in the Option 4 - Search for an\Qccupation by ONET Code (7}

comparison, and you reach the bottom of the result Enter a partial or complete ONET code in the box and click the Search button.

page, you’re prompted to either display more |

information about either occupation, compare your Code xsmply; 13:2011.01

occupation to another occupation, or simply select

another Career Service.

RI RED TIP: A more thorough comparison of Occupations can
be found in the Labor Market Analysis module.

and is also available from
Labor Market Analysis.
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Custom Occupation Report allows you create your own customized Occupational Profile from the data contained in the Rl
RED Occupational database.

This section allows you to view or print selected information in a custom report available on
the system. Please select what information you would like to view for Licensed Practical anc

. . Licensed Vocational Nurses from the options listed below.
When you click on Custom Occupation Report, you ‘ : ‘

will get a screen that categorizes the information we

d X @ ror help click the question mark.
have in our occupational database:

Education and Training

- Education and Training [] Preferred Education Level

- Labor Market Data [ Typical Education Reguirements

- Nature of the Work [[] Current Advertised Education Reqguirements
-Job Requirements [[] Description of Training and Qualifications

[[] Education, Training and Experience

- Other Related Occupations

Under each heading, there are check boxes; simply Labor Market Data

|_out a cht_ack into any box of mforma_ttlo_n you’d like to Future Employment Outlook Wages

include in your custom rep_ort by_CIICkmg on that _bOX' [[] Long Term Occupational Employment [[] Labor Market Wage Rates
The green checks you see In the illustration on this [[] Long Term Projected Annual Openings [] Current Advertised Wages

page are the defaulted items that Rl RED selects for [] National Earnings
you; you can click off these if you DO NOT want

. . [J Industries [ Supply and Demand
them included in your report.

Once you’ve selected all the data you want included Natureloftie Work

in your report, click on the button at the Job Duties / Description [] Working Conditions
bottom. This will bring up your custom report, which [J Summary of Job Duties [ National Working Conditions
can be printed or copied and pasted into another [ Description of the Work Performed [ Working Context
program by right-clicking on your selected data. ] Work Activities [ Tasks

Job Requirements

[J Required Experience [ Licensing Information
[[] Typical Work Experience
[] Current Advertised Work Experience

Skills Required [J Knowledge Required
[J Abilities Required [J Work Interests
[J Work S

This is part of the Custom Report created for Accountants:

Here is your custom detailed occupation report for Accountants.
Other Items

Typical Ed ion Requir for A

[J Related Occupations

Accountants usually require at least a Bachelor's degree. However, not all employers may make this a
hiring requirement.

View Report

0 mt w  This information is based on O'NET™ data. O'NET is @
b vk regist to the U.S. Department of Labor,
¢ and Training i K

Display more information about this occupation
Current Advertised Ed ion Requir for A

Our analysis of the job orders in the system for Accountants in Rhode Island for the period 7/20/2005
through 772072006 has led to the education requirements break down described in the table below. The

Education Requirements column displays the level of education required by the job order. The Tota/ .
column displays the number of job orders requiring that education level Select another Career Service
Education Requirements

High School Diploma / GED 3
Associate's Degree 2
Bachelor's Degree 8

Note: This information is based on actual job orders and is not based on a statistically valid labor market survey.
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Back to Career Tips....Step 2, Checking the Labor Market

Once you’ve completed Step 1 - Self Assessment, you need to determine if the occupation you’ve selected fits your
needs. Step 2 - Checking the Labor Market will help you do this. There are three components in Step 2: Job Market
Explorer, Career Informer, and Labor Market Services.

Step 2 - Checking the Labor Market Job Market Explorer analyzes occupational

data including necessary experience, wages
| ——and job projections.

Use our occupation analysis tools to see how a specific occupation fares in your area...

Once you know the type of job or career you wish to pursue, your next step i fd information on . . .
specific occupations and explore the labor market in your are: ools will provide you with a /Career Informer gives you a brief overview

wide variety of information about the occupations researching. of the duties jOb openings wage and
elp you find an occupation by analyzing oc ional information that indUStry data.

you select, such as the type of occupation you're interested i
have, and the wages you would like to earn.

education and experience that you

Labor Market Services contains Area,

You can also use t display information specific to an occupation, such as wages, Industry and Occupational Profiles a|0ng
employers, future employment outlook, work activities and conditions, required skills and abilities, a . !

listings for jobs in that occupation that are currently available in your area. with Labor Market Facts, a Frequently
Asked Questions page.

nd useful economic, labor

Al ~unemployment, and other related information at
abor Market Services.

o s [?
Job Market Explorer first asks you to select a geography. We recommend you select Rhode Island. | 3: . The Job Market

Explorer will help you analyze occupations in the state area based on criteria you select. It will then ‘.'_/,,;NJ‘"ask you to follow
three steps: T A

Step 1. Select an Occupational Group
Step 2. Select an Education and Experience Level
Step 3. Enter Wage Requirement - select the lowest wage you’re willing to receive

Once you fill out the criteria, a table will be produced from your inputs. For our example, we used the following criteria:

Our Job Market Explorer can help you analyze occupations in the Rhode Island area based

1. Occupationa| Group - Business and Financial on criteria you select. Please follow the three steps below.
Operations Occupations © For help click the question mark next to each section,
i Step 1 - Occupation Group (7]
2. Education - Bachelor’s Degree Choose the occupation group that you are interested in:
[Business and Financial Operations Occupations v
3. Wage Requirements - Any T — o
. Choose your highest level of education and experience:
Use the drop down arrow to scroll through your options and G
click on the criteria you’d like to select.
Step 3 - Wage Requirements (7]
Choose the lowest wage you are willing to accept:
Choose your highest level of education and efperiences
Bachelor's degree LAY Y
ANY
oo s e [Covinee ]
CHM: ’s degree bt:
Work experience, plus bachelor's degree
Associate degree
Post-secondary vocational training
Work experience in a related occupation , . . . -
Long-term on-the-job training Once you’ve entered your criteria, click on the Continue button.
Moderate-term on-the-job training R R
Short-term on-therjob training Your results will appear in a table on the next page.

RI RED TIP: Always leave Wage Requirements on
maximize your search results.

Setting a wage criteria can lower your search results.
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Here are the results from our search from the previous page: Clicking on any underlined Occupation in the first column
will bring you to a brief summary of that occupation as well
Here are the‘occ‘upmions that matched your c:it.elia. Wh'en a link is available, .click an as bring yOU intO the Dlsplay More Information about thlS
occupation title in the table below to see more information about that occupation. 7 L . .
Occupation screen. Clicking on any column heading will sort
OFOI help click the question mark. the table by that Column

To sort on any column, click a column title.
| Total Total

Recommended 2002 2012

2004

Occ;‘flmion Educeion’ | Eetiated | Projected :nnualt A:nual Median Below the table, you will find buttons to change the way the
itie ercen vg .
e e e e T L el Wages are displayed (annually or hourly), as well as the
o Moderate-term = - o A e number of records you’d like to view per page, the option to
the-job 1 3% i .. . . .
e Change Areas, Change your original criteria or a Print View.
Claims
Adjusters Long: - .
E_@_iia:dmi" I ,.;’:_fo‘;{?;ﬁ;g 1436 1531 06 % 28 $46,050 ® Estimated Annual Salary O Hourly wage
Rsngalors
Compliance [ |
Officers e Records per page: | 100 :Vﬂ
E‘xﬁiug:ture the-job training 583 634 08 % 19 §55820
Construct
Work 3 . s 3
Emergency L Change area | Change criteria | Print View
Management 2‘,2:‘:"“ ;3 59 66 11 % 2 $52390 [ l ! ]
Specialists occupation
Appraisers and Post-secondary
Assessars of  vocational 788 947 1.9 % 33 $42600
Real Estate training Sel h C S i
; elect another Career Service (
Budget Bachelors 20 367 1.4 % 10 $59770 e e b —

Analysts degree

Aan [ S

Once you’ve finished, click, “Select another Career
Service” to return to the Career Services main page.

Career Informer, the second component in Step 2, Checking the Labor Market, provides you with similar occupational data, but
also contains O*NET skills and abilities, a link to current job openings, and industry information. To begin, you need to ‘
select an area. We recommend you select Rhode Island. You will be given four ways to select your occupation: by
keyword, from a previously chosen occupation, from a detailed occupational list or by O*NET code. If you know the = 4%
exact occupation, type it in under Option 1 - Search for Occupation by Keyword. Once typed in, click on the Search I ‘
button. We typed Accountant for our search. This brings up a list of occupations that closely matches the one you )

typed in. From this list, click on the underlined occupation that you’d like to search. Here is the list we got from our search of
Accountant.

b

Ra? s
2

Please choose a specific occupation by selecting one of the options below. ) X X X
Please choose™a specific occupation by selecting one of the options below.

For help click the question mark next to each section.

@ ror help click the question mark.

Select a New Occupation Option 1 - Search for an Odcupation by Keyword (7]

Here is a list of occupations that matched your keyword search. Occupations are ranked based on Type a job title or occupational kéywords in the box and click the Search button.

how well they matched the keyword. The table below also indicates whether the keyword was found in accountant
the title, job titles, or description of each occupation.
earc
You may click on the matched indicator in the Job Titles and Occupation Description columns to view
the corresponding matches. To find information about an occupation, click on its title. Optlon2 - Select a Previously Chosen Occupation e
Click on a title in this list of the most recent occupations youe selected and then click the Continue

button.

Occupation Job Occupation
Title | Titles Description

Occupation

63% Tax Preparers v

. Once you click on the occupational title, the
38% Billing, Cost, and Rate Clerks

Career Informer page comes up with various
pieces of information on the occupation, including
job duties, jobs available, projected employment,
wages and industries that hire that particular job.

illing, Posting, an lcylatin

Machine Operators

o, Bookkeeping, Accounting, and Auditing
3% Clerks

38% Budget Analysts

38% Financial Managers, Branch or
° Department

L L 8 <8

[ Change search criteria |
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Labor Market Services is the last link in Step 2, Checking the Labor Market. It is also available from the right side red menu
bar. Labor Market Services has four components: Labor Market Facts, which is a Frequently Asked Questions page; Area Profile;
Industry Profile; and Occupational Profile. Labor Market Facts contains information like, “What are the highest paying jobs?”,

“What are the fastest growing jobs?”, and “Who are
Welcome to Labor Market Services. Here you can research a wide variety of economic » .
information for various regions. Please select a Service from one of the options below. the Iargest employerS? . The next page requires
you to select an area, using maps. Once you select
the area, the answer will appear in table format.

Quick Menu

For our example here, we clicked on What is the
unemployment rate in an area? \We selected State
of Rhode Island for our area. The table below
supplied the answer to the original question for the
most current data available. Click on the blue bar
at the bottom to bring you back to the Labor Market

Education

Labor Market

Other Services

About this Site

What are the highest paying jobs in an area?

What are the lowest paying iobé in an area?

What are the fastest growing jobs in an area?

What are the slowest growing jobs in an area?

Facts page.
Please select one of the options helow to see the answer to commonly asked questions
about the local labor market.
Looking for a job? Information/on Occupations and Jobs Here is the information on unemployment for your selected area.
What jobs are currently listed for/an area? @ For hep ciick the question mark next to each section
Unemployment Summary (7]

The total civilian labor force in Rhode Island for March, 2006 was 571077 of which 537 928 were
employed and 33,149 were unemployed. The unemployment rate was 5.8 percent.

and Unemploy (7]

Here is the labor force, employ and ploy f for Rhode Island . These figures
are for the March, 2006 time period. These figures are not seasonally adjusted

Labor force, Employ

Civilian Labor Number Number Unemployment | Preliminary
Force Employed Unemployed Rate Data
What jobs have the highest ferployment in an area? hode 571077 537 928 B.149 58%  No
What jobs have the lowest employment in an area? g:‘;‘:g 150027000 142772000 7255000 48% No
2 Source: LAUS Unit, LAUS system output file
Industries and Employefrs
.
What are the largest employers in an area?

Specific Area Informyation

hat is the unemployment rate in an area?

What training institutions are in an area?

Area Profile, the second option under Labor Market Services, provides an overview of Rhode Island, its cities and towns,
counties, and Workforce Investment Areas. Simply click on the map (the Town map offers both cities and towns), and a brief
overview of the area will be displayed. For our example here, we clicked on
the Town map, then selected Cranston. From the overview page, we can now
e el obtion below to indicate where you would like to look forareaand —— ajther display more information about this area, or go back to the Labor
Market Services page using the blue buttons at the bottom of the page.

[« TN

demographic, economical, and labor market information in the area, click the Display other
information about this area button below.

[ (5 |
ol 1, -~ orkforce Investment
| 3 1? | Rhode Island Statewide [z, 5"{ f:!W et mon " — " 5
Pt 1 J;“" o cuea Here is a summary of the current area profile for Cranston . For a listing of jobs and training,

The total civilian labor force in Cranston for April, 2006 was 42 668 of which 40 368 were employed and
2,300 were unemployed. The unemployment rate was 5.4 percent.

The total number of estimated employees located in Rhode Island (No data available for Cranston ) in
2002 was 505,561. The largest major occupation group was Office and Administrative Support
Occupations, with 17 percent of the estimated employment, followed by Sales and Related
Occupations with 10 percent, and Production Occupations with 9 percent.

[ Display in a numerical format | Print View |

Display more information about this area
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Industry Profile will provide you with an overview of any Rhode Island industry, including employment, occupations related to
the industry, and other pertinent information. Once you select Industry Profile, the same maps will appear. Click on the map of
your choice, then you will be asked to choose an industry. Rl RED offers you two ways to choose an industry; by keyword, or by
selecting from a detailed list. For our example, we typed in Manufacturing, then clicked on the blue button. We are then
prompted to select an industry within the Manufacturing sector. From here,
we chose Accessories and Other Apparel Mfg and clicked on [S3LIa .-

Please choose a specific industry by selecting one of the options below.

@ For help click the quastion mark next to each section

o

Option 1 - Search for an Industry by Keyword

Type your keywords in the box and click the-Searchbutten
manufacturing
oo

Option 2 - Select a New Sector (2 digit) / Subsector (3 digit)

o

Please make a selection from the sector (2 digit) pull down list below and then choose a subsector
(3 digit) in the detailed list and click the Continue button

Sector (2 digit
All Industries v

Subsector (3 digit
[Accommodston —— I
Administration of Economic Programs

of Prog
Adrministration of Human Resource Program
Administrative and Support Services v

Option 1 - Choose a Industry Group (4 digit)

There are 71 industries in Rhode Island for keyword “manufacturing”. Choose an item and
click Continue.

For help click the question mark next to each section.

Accessories and Other A
Tospace Product & Pats Manufactysag

Ag., Construction, and Mining Machinery
Chemical

Animal Food Manufacturing
Apparel Knitting Mills

o]

[ Change industry |

RI RED used the North American Industry Classification System (NAICS) coding structure to drill into the numerous industries in

the database. Here is the data we retrieved from our example.
If you’d like more information on this Industry, click on the
S Display more information about this industry Need
or Select another Labor Market Service, the other blue button
below. Selecting Display more information about this indu
try will bring you the entire Industry database.

Choose one of the options below to see more information about Industry Group (4 digit)
Accessories and Other Apparel Mfg in Rhode Island .

Jobs and Training

L  Jobs Available - Select this Employers - Select this option
6%_\ option to view job openings in to view employers that may

this industry.

%>

hire people in this industry.

Labor Market Data

Future Employment Outlook -
Select this option to view the
potential growth of this
industry.

Number of Firms and Workers
- Select this option to view the
number of firms and
employees in this industry.

Areas Where Found - Select
this option to view the number
of employees in this industry
by region

Average Weekly Wage - y
Select this option to view ]

typical wage rates for this

industry.

Staffing Pattems - Select this
option to view the top
occupations in this industry.

Nature of the Industry

é‘ Industry Description - Select this

option to see an overview of this
industry.
Other

Detailed report - Select this
option to build a custom
industry detail report from
many of the items available on
this page.

Industry Comparison - Select
this option to compare another
industry to your currently
selected industry.

4 < «Q
<<

| -
-
[ Change area | Change industry | Industry profile |

Select another Labor Market Service

Rhode Island RED

Here is a summary of the current labor market information on Industry Group (4 digit)
Accessories and Other Apparel Mfg in Rhode Island .
This industry group comprises establist sp y engaged in manufacturing apparel
accessories and other apparel (except apparel knitting mills, apparel contractors, men's and boys' cut
and sew apparel, women's and girls' cut and sew apparel, infants’ cut and sew apparel, fur and leather
apparel, and all other cut and sew apparel). This industry group includes jobbers performing
eotrepreneurial functions involved in manufacturing apparel accessories.

ere 3 work locations in this industry in Rhode Island in 2005, with a total of 86 employees.

[ Brint View ]

3
Display more information about this industry
S

Select another Labor Market Service

Jobs Available shows the job openings in the industry.

Employers gives you a list of Rl Employers in that industry.

Future Employment Outlook offers job projections.

Number of Firms and Workers shows RI current employment
for the industry.

Average Weekly Wage provides the weekly wage, if available,
for the industry.

Areas Where Found shows the locations of the industry.
Staffing Patterns gives occupational details of the industry.

Industry Description provides a detailed explanation of the
industry.

Industry Comparison allows you to compare two industries.
Detailed Report offers you a customized, printable report on

the industry.
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Occupational Profile, the last component in Labor Market Services, provides you with access to the RI RED Occupational Data.
Like the other profiles, you are first asked to select an area from the maps offered: State, City/Town, County, or Workforce
Investment Area. Once an area is chosen, you are given four options to search for Occupations: by typing a keyword, by selecting
a previously chosen occupation (if you’re registered and have conducted a prior search), by detailed occupational list, or by
O*NET code. Under each option is a blue button, either|S3etgaa] or How you conduct your search determines which
button you should click. For our example, we used option 1, and typed in Nurse then clicked on the Search button.

Please choose a specific occupation by selecting one of the options below.

For help click the question mark next to each section.

Here is a su nary of the current labor market for Licensed Practical and Licensed
Vocatior ses in Rhode Island. Click the Display more ion about this
Option 1 - Search for an Occupation by Keywo Q button below to view jobs and employers, education and waining. labor market data, and job

requirements.

Type a job title or occupational keyWords in the box and click the Search button.

Summary of Job Duties for Licensed Practical and Licensed Vocational Nurses

Licensed Practical and Licensed Vocational Nurses

Care for ill, injured, convalescent, or disabled persons in hospitals, nursing homes, clinics, private
o homes, group Womes, and similar institutions. May work under the supervision of a registered nurse.
Licensing regdired

This infofhation is based on O°NET™ data. O'NET is & g to the U.S. Dep
of Labor, and Training

Hels . Block

p . nd Tile and Marble Setters
Tax Preparers

Jobé Available for Liconsed Practical and Liconsed Vocational Nurses / Hoalthcare
Practitioners and Technical Occupations

There are 23 job(s) available in the system specifically for Licensed Practical and Licensed Vocational
Nurses in Rhode Island . The related group of Health P and Technical
Occupations in Rhode Island has 374 job(s) available.

Jobs Available

Licensed Practical and Licensed Vocational Nurses 23 job(s)
P and Technical Occup 374 job(s)

The next screen contains & list of occupations which match the one
we typed. We clicked on/Licensed Practical and Licensed
Vocational Nurses. This brought us to the Occupational Profile page

Labor Market Wage Rates for Licensed Practical and Licensed Vocational Nurses

The 2004 hourly wage for Licensed Practical and Licensed Vocational Nurses in Rhode Island are
summanzed in the table below:

$18.15 $20.43 $23.16

Please choose a specific ocfupation by selecting one of the options below.
Source: OES SURVEY

O ror help click the question mark

The 2004 estimated annual salary for Licensed Practical and Licensed Vocational Nurses in Rhode
Island are summanzed in the table below

$37,760.00 $42,490.00 $48,180.00

Select a New Occupatiof
Here is a list of occupatipns that matched your keyword search. Occupations are ranked based on

how well they matched fhe keyword. The table below also indicates whether the keyword was found in
the title, job titles, or description of each occupation,

You may click on thé matched indicator in the Job Titles and Occupation Description columns to view
the corresponding ghatches. To find information about an occupation, click on its title

Source: OES SURVEY

Long Term Occupational Employ Projections for Licensed Practical and Licensed
Vocational Nurses

Occupation
Description

Occupation
Title

Occupation
100% Licensed Practical and Licensed Vocational The number of Licensed Practical and Licensed Vocational Nurses employed in Rhode Island in 2002
Nurses v was 2,241 It is projected that in 2012 there will be 2 534. This represents an annual average growth
rate of 1.2 percent, faster than 1.1 percent qrowth rate for all occupations in Rhode Island

v
100% Nuyrsery Workers v v v 2002 2012 Projected | Total 20022012 | Annual Avg
i e T v v v Employment | Employment [mcpr::!r::nl Z:Lc"cqn:
a J “
293 12%
v

80% Nursery and G Licensed Practical and

Licensed Vocational 2241 2534
50% Earmers and Ranchers

v Nurses
All Occupations 505561 563,909 58348 1.1%

Source: RI DLT LM - Projections Unit Micro Matrix System

Long Term Projected Annual Openings for Licensed Practical and Licensed Vocational
Nurses

Growth plus replacement needs for Licensed Practical and Licensed Vocational Nurses in Rhode
Island are estimated 10 average about 78 openings per year. Of these estimated 78 openings per year,
37.2 percent of these openings are due to growth (new positions) and 62.8 percent of these openings
are due to This with all in Rhode Island where 32.7 percent of
annual openings are due 1o growth and 57.3 percent of annual openings are due to replacements

The Occupational Profile page contains the job duties, the job Trese fures 5o not 14k i ccoont how any wirkers wil oo competing or these opemngs
openings for the exact job title and closely related job titles, wages, -  Anmua Ava
. . . . . . \vg Openings penings Due to ue to Replacement
employment projections and industries that hire the occupation. Not Geowni
2 49

Licensed Practical and

enough information? Click on the Display more information about Rirsas - ocoton!
this occupation button at the bottom of the page for access to all the A Qeeupations e — =
information on Occupations in the Rl RED database. For an

- - - . " . The 10 industries that employed the most Licensed Practical and Licensed Vocational Nurses in
O\VTaVTSAe 1R 1E] Display more information about this occupation Rhode lsland in 2002 are outined in the table below:

options, please refer back to page 10 of this manual. iy [
Vocational Nurses Employment
Employed

78

Industiies that employ the most Licensed Practical and Licensed Vocational Nurses

and Support Serices 201 9.0%
Social Assistance £ 1.3%
Eederal G Excluding Postal Ser 21 0.9%
Private Households 2 0.1%
Accomm ion Confidential Confidential
Ambulatory Health Care Services Confidential Confidential
Educational Services Confidential Confidential
Hospitals Confidential Confidential

Insurance Carier Ac Confidential Confidential
Confidential Confidential

Sowrce: RI OLT LMI - Projections Unit Micro Matrix Systern

[ Risplay in & narrative format | Print View |

Display more information about this occupation
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Career Tips...

.Step 3, Finding Schools and Education Programs

Now that you’ve assessed your skills, and checked the Labor Market, you’re ready to research education and training programs to
prepare you for that occupation. Step 3, Finding Schools and Educational Programs, has three main modules: Educational
Services; Training Providers and Schools; and Training and Educational Programs.

Step 3 - Finding Schools and Educational Programs

Step 3 - Finding Schools and Educational Programs
Find information on education or training you may need for an occupation...

While Iearmng about a possible new occupation, you
or training in order to qualify for the job you want. The Educatlon Servxces Sel
the schools, training providers, and educational progra
skills.

schools in yourare he programs offered, program costs, hawl
complete, and contact information for the school or provider.

Top

ill need additional education
ption can help you find
ble to help you upgrade your

Educational Services actually contains the
other two links in Step 3, plus Financial Aid,
Program Completer and RI RED related
information.

Training Providers and Schools contains
information on all RI colleges, universities,
career and technical schools. Once clicked, you
will be asked to select a map (state, city/town,
county or Workforce Investment area). We
recommend you select state of Rhode Island.
You are then given two search options; search
by Keyword or All Providers.

Welcome to Education Services. Here yoli can find a suitable training or educational

If you’re interested in a particular provider, you can type
the name of it in Option 1, then click the button
If you’d like to see the entire list, click on Option 2, All
Providers. The table containing all the schools is sorted
alphabetically, but you can click on the column headings to
sort the schools if you prefer them to be sorted by city or
by zip code. Each school title is linked to another page
which gives more information about the school includin
live web link, address, program and contact informati

Here are the Education and Training Providers in Rhode Island. Click a table heading to sort
the data by that column. Click a provider's name to see details for that provider.
To sort on any column, click a column title.
Provider Name ' City State | Zip Code
Agquidneck Island Adult Learnin Newport RI 02840
Arthur Angelo’s School-Hair De Providence RI 02903
Boston Bartender's Schl of Ame Johnston RI 02919
Boston Bartender's Schl of Ame Westerly RI 02891
Brown University Providence RI 02912
Bryant Ctr Mgt Devel Smithfield RI 02917
Bryant University Smithfield RI 02917
reer ion Insti | Lincoln RI Unknown
Central Directory for Nurses Providence RI 02907
Chariho Area Adult Leaming Ct Wood River Junction RI 02894
Chariho Area Career & Tech Ctr Wood River Junction RI 02894
hariho Regional High School Wood River Junction RI 02894
Idwell Banker Gold Real East Providence RI 02915
Community Col/Davies/Career/Te Lincoln RI 02865
Community College of R.| Warwick RI 02886
mmuni Il f R.1-Lin Lincoln RI 02865

Rhode Island RED

program, as well as information on training providers and schools. Please select a Service
from one of the options below.

Tramlng Providers and School =Select this option to help you locate
aiming providers and schools, including the programs
they oﬁ'er and theu web sites,

Training and Education Programs - Select this option to help you locate a
training or educational program that is related to your occupation or field of
interest,

Education Program Completers - Select this option to review the number of
students that complete training and education programs for an occupation.

Financial Aid for Training - Select this option to explore potential sources of
financial assistance for training programs that you may be interested in.

RI RED Related Items

pe WIA Approved Training Providers and Programs

Training and Education Programs will provide you with almost
the same data results, only instead of searching just for schools, you
search for schools by programs they offer. Begin by selecting a
map. We again recommend selecting the state. From here, you will
be given two search options, Program Title or Keyword, or
Occupation.

Please choose a method to search for a training or education program.

Option 1 - Search by Program Title or Keyword

Continue

Option 2 - Search by Occupation

QOccupation -)Select this option to locate a training or education program in your
ion-or field of interest.
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Searching by Program Title or Keyword will bring up two
new search options; Option 1 - Training or Educational
Program Category or Option 2 - typing in a Keyword. Option
1 is a drop-down box that will let you select programs from a
list of program categories. Option 2 allows you to type in a
Program Keyword and search from there.

Please choose a specific training or education program by selecting one of the options
below.

O ror help click the question mark next to each section.
Option 1 - Choose a Training or Education Program Category

Choose a training or education program category from the list below and then click the Continue
button,

AGRICULTURAL BUSINESS AND PRODUCTION v

Option 2 - Search for a Training or Education Program by Keyword (7]
Type your keywords in the box and click the Search button,

No matter how you decide to search, the results will be the
same; a listing of educational providers who offer training on
the program/occupation you’ve searched. Here is an example
of the result of a search for Accounting.

Here are the providers offering Accounting programs in Rhode Island. Click a provider name
to see specific information on that provider’s program.

To sort on any column, click a column title,

Provider Name' City

Bryant University Smithfield
Community College of R.1 Warwick
Johnson & Wales University Providence
Providence College Providence
Rhode Island College Providence
Roger Williams University Bristol

Salve Regina University Newport
University of Rhode Island Kingston

[ Choose another program for Accounting |

Select another Education Service ‘

Searching by Occupation will bring up four search
options shown below: search by Occupation/Keyword;
search by Previous Occupation (if you’re registered and

have search history); select a New Occupation, or search
by O*NET.

Please choose a specific occupation by selecting one of the options below.
For help click the question mark next to each section.

Option 1 - Search for an Occupation by Keyword (7]
Type a job title or occupational keywords in the box and click the Search button.

Option 2 - Select a Previously Chosen Occupation Q
Click on a title in this list of the most recent occupations youve selected and then click the Continue
button,

Clergy

Registered Nurses

Option 3 - Select a New Occupation 0

Please make a selection from the occupational group pull down list below and then choose a
occupation in the detailed list and click the Continue button

Occupational Group
All Occupations v

Detailed Occupation List

Accountants

Actors

Actuaries

|Adjustment Clerks |

Option 4 - Search for an Occupation by ONET Code (7]
Enter a partial or complete ONET code in the box and click the Search button.

Code example: 13-2011.01

Each provider name in the table is linked to a page with more data about the particular program that matched your criteria. When
you click on the program name, it links you to information about the school including the address, phone, contact and web site.
From here, if interested, you can contact the school to determine admissions and program requirements, courses, costs, and other

information about the program.

Rhode Islond RED
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Welcome to Education Services. Here you can find a suitable training or educational
program, as well as information on training providers and schools. Please select a Service

fom ope ot e optlons bt Education Program Completers provides you with
the number of graduates by program for the past year.
Training Providers and Schools - Select this option to help you locate .. e . .
information on specific training providers and schools, including the programs This is useful data, as it gIves JOb seekers an idea of
fay-afierand thei b aes. what the labor market looks like for a given school year,

in terms of competition.

training or educational program that is related to your occupation or field of

m Training and Education Programs - Select this option to help you locate a
interest.

There are four options for searching for program
completers; by typing a Keyword; by using a Previously
Chosen Occupation (if you’re registered); by using an
Occupational List; or by O*NET code. Once you select
S' Financial Aid for Training - Select this option to explore potential sources of the occupation, you will get a listing of completers by
financial assistance for training programs that you may be interested in.

program type (Bachelor’s, Master’s, etc.) by program.
The illustration below shows completers for Accounting
for 2005.

Education Program Completers - Select this option to review the number of

students that complete training and education programs for an occupation.

Displayed below are completers for Accounting in Rhode Island for the year 2005
Accounting - Associate's Degree B84
Accounting - Bachelor's Degree 138
Accounting - Master's Degree 59
Accounting - Post-Master's Certificates 4
A g - Postb I Centificates 4
A g - Postsec. Awards/Cert./Diplomas; 1-2 yrs. 9
A g - Postsec. Awards/Cent./Diplomas; 2-4 yrs. 9
Accounting - Sum of all types 189
Finance, General - Associate's Degree 3b
Finance, General - Bachelor's Degree 43
Finance, General - Doctoral Degree 69
Finance, General - Master's Degree 164
Finance, General - Post-Master's Certificates 2
Finance, General - Postbaccalaureate Certificates 2
Finance, General - Sum of all types 112

nent Inf ion Sy and Busi Data P ing, - Bachelor's 5
Degree

You can also visit Rl RED’s Financial Aid for Training
page for a web site listing of Rhode Island state and federal
agencies that can provide scholarship and grant money for
education. Some of these sites will allow you to apply for
funds directly from the web. Financial Aid for Training is
a link available under Educational Services.

Financial Aid for Training} Select this option to explore potential sources of
financial assistance for faining programs that you may be interested in.
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Career Tips....Step 4, Finding Employers and Today’s Job Openings

The last Career Tip Step is Step 4 - Finding Employers and Today’s Job Openings. The link here brings you into Job Seeker
Services. Job Seeker services has three major features; Find Job Openings, Job Market Trends and Employers. The RI RED
Related Items include links to outside resources including DLT’s netWORKTri web site, state job vacancies, web sites to assist
with resume preparation, external job search sites and newspaper postings.

Step 4 - Finding Employers and Today’s Job Openings

Now you're ready to visit Job Seeker Sewvices...

listings for your selected occupation.

Top

Step 4 - Finding Employers and Today’s Job Openings

If you've used all of the tools in Career Services, you are now ready to vi§it Job Seeker Services. Jn Job
Seeker Services you will find information about employers and be able to § today's-best job

Find Job Openings is the first component in Job
Seeker Services. Once you click on it, a
selection of maps comes up. You can search for
jobs in the State, by county, by cities and towns
and even by radius around a zip code. After you
select a geography, quick search criteria will
appear. This includes keying in occupational
title, or search by occupational group.

Search criteria also contains minimum acceptable
salary, job source and posting date. Jobs on RI
RED come from America’s Job Bank, Yahoo Hot
Jobs and Career Builder. Posting date allows you
to search jobs by the date they were posted, from
the past three days to the past two weeks.
Advance Search criteria will let you search jobs
by Employer as well as by job order number. To
run an advanced search, click on the Other Search
Options Continue button. To run a regular search,
choose your criteria and click on Search.

Please choose a method
of the search options belo

view the jobs you are interested in Rhode Island by selecting one

For help click the gyestion mark next to each section.

e

Quick Search

You may enter any combination of searsh criteria below. When you hgve completed entering your
search criteria information, click the Searsd button

Search Criteria

Location:
[ Select a new location )

Keywords (e.g. Accountant)

QOccupation Group Any Group

| Select a specific occupation )

Minimum Acceptable Salary. Any Salary
Source: Any Source
Jobs Posted Within: Any Time v

Other Search Options ?

Select the Continue button in this section to view other job search options availabld

[ Change area | Jobs by Employer | Extemal Search ]

Quick Search (2}
You may enter any combination of search criteria below. When you have completed entering your
search criteria information, click the Search button
Search Criteria
Location: Rhode Island
[ Select a new location |
¥ (eg

Occupation Group: Any Group v

[ Select a specific occupation |

Minimum Acceptable Salary: Any Salary v

Source: Any Source ~

Jobs Posted Within: Last3days ¥

[ Reset Criteria |

Rhode Island RED

Welcome to Job Seeker Services. Here you can look for and get placed in a new job. Please
select a Service from\the options below.

elect this option to find current job openings. If you have a
a previous search, click here to search by that number.

Find Job Openings -
job order number fro

Job Market Trends - Select this option to assess current market trends based
on available job orders in the system.

Employers - Select this option to find detailed information on employers that
may be of interest to you. These employers may or may not have any current
job openings.

RI RED Related Items

Need help writing cover letters and resumes? Please visit one of our netWORK:i offices or the
following online resources:

o Resume-Help: www. resume-help.org
o Monster Resumes: http:/fresume monster.com
e Delaware's Career Compass

Other sites to search job openings:
State of Rl Job Vacancies | Job Fairs & Recruitments

For our search, we typed in Accountant, selected Jobs Posted within
the last three days, and hit Search. The result contained 38 postings.
Here is a sample of the screen:

Here is a listing of job openings in Rhode Island that meet your search criteria. Click on a job
title to see more information about the job.

Your search found 38 job(s) that matched your search criteria.

@ For help click the question mark.

To sort on any column, click a column title.

Job Title / Sala
Description Location Salary Unilry Src
Snippet
Accountant Providence PJB 1

...Our clients are hiring! Our clients have an URGENT need for Staff Accountants, Financial
Analysts, CPA's, Accounts Payable, Accounts Receivable and Payroll profession..

ACCOUNTANT Pravidence PJB 1
ACCOUNTANT:

experienced in general ledger,..

is looking for a degree professional

ACCOUNTANT
STAFF

...Confidential ACCOUNTANT STAFF: Several opportunities in the local area. The right individual
will have 2 + years ..

Confidential Pravidence PJB 1

ACCOIINTANTS The Cravemith

Employer names have been omitted from this screen for confidentiality.
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'l:'el;e'lssnelisl:::?eolrl]':Il»"nl):::::l‘?:oi::‘I::‘l:(]l:bl.sland that meet your search criteria. Click on a job JObS are ||Sted alphabetically, but ||ke mOSt RI RED tables, they
can be sorted by any column heading. When you click on a job,

a new page will open with more information on that particular

Your search found 38 job(s) that matched your search criteria.

For help click the question mark.

position, including job description, skills needed and licensing
To sort on any column, click a column title. N
Job Title / requirements.
g q Salary
Description Location Salary Uni Src
. nit
Snippet
Accountant Providence PJB 1
...Our clients are hiring! Our clients have an URGENT need for Staff Accountants, Financial Here are the details for the selected job. If you wish to apply for this job click the Display
Analysts, CPA's, Accounts Payable, Accounts Receivable and Payroll profession.. more information on this job button.
For hefp click 2 k next to each section.
ACCOUNTANT Pravidence PIB Or help clck the question mark next 1o each section
Job Information (7]
) . ACCOUNTANT: is looking for a degree professional Job Order Number: 31199250
experienced in general ledger,..
_— Employer Name: ABC
ACCOUNTANT 0 ; Job Title: Account Executive
Confid | Pravid PJB 1 .
STAFF Occupation: Sales Representatives, Wholesale and Manufacturing,
.Confidential ACCOUNTANT STAFF: Several opportunities in the local area. The right individual Except Technical and Scientific Products
will have 2 + years .. Job Duration: Full Time more than 150 Days
1 Job Position(s): 1
ACCOIINTANTS Tha Cravamith
Type of Employer: None Specified
b . . . . .
If you’re interested in the job and want to see more information Job Requirements o
- - Minimum Age: None Specified
and apply for the job, scroll to the bottom of the page and click Tost Requirement:
on Display more information on this job. Description of testing performed
Hiring Requirements: None Specified
Education Level: Unspecified
e - AP o ATy - Experience: 00 months
0 display more information including how to apply for this job, click the button below. Driver's License Certification -
Requirement
Job Skills: View Typical Skill
Compensation and Hours 0

The job posting will open a new window to the job bank where

the position was originally listed. You can apply directly from S RIED TIPS Lyt et e e

that window then return to the original job list in RI RED. searching for jobs; you will get more results.
Find a Job is also accessible directly from the RI RED Using criteria, like Minimum Acceptable Salary,
homepage as well as from the Display more information about will limit the number of positions

this occupation page (see page 11 of this manual). your job search will give you.

Job Market Trends, the second option in Job Seeker Services offers you
1 ket Tends - Select ths option 1o assess cument market vende baceg EMPlOYMeENt estimates, wage data and more on the occupation you’re
(RIS R e i S researching. Once you click on Job Market Trends, you will be asked to select
an area. For our example we selected Rhode Island. You are then given four
options to search occupations; by typing a keyword, by a previously selected occupation (if you’re a registered user), by
occupational list or by O*NET code. For our example, we typed in nurse in option 1.
You are then asked to select an occupation from an occupational list.
We chose Licensed Practical and Licensed Vocational Nurses. Once

Please choose a specific occupation by selecting one of the options below.

. . . O ror i « K.
we clicked on that occupation, the next page gives us the SUMMary Of  uiecta New oceupation B e
job duties, the wage rates, long term projected employment and el o of sccpaion el yur oo e, Occpatone s ket e o
O*NET job requirement skills. At the bottom of the Job Market the title, job titles, or description of each occupation
Explorer page is the D|Sp|ay more information about this You may click on the matched indicator in the Job Titles and Occupation Description col to view

) . ; ) R the ¢ p g To find about an P , click on its title

occupation button so you can continue researching the job if you need : :
more data. Or, if you have enough information, you can go back and O ite " | Tites | Deccription

select another Job Seeker Service by clicking on that button.

v v

100% Nursery Workers v v v
| Change Area | Change Occupation | 100% Registered Nurses v v v
: ; : . . 80% Nursery and Greenhouse Managers v v
Display more information about this occupation
50% Farmers and Ranchers 4 v
2noL 2, o, o 1 All Cwhar v 4

Select another Job Seeker Service

[ Home | Services | Seltings | Log Off )

Copyiight 1998-2006 G eographic Solutions. All rights reserved.
For mera information contact Gaographic Solutions
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Employers is the third component of Job Seeker Services. Information on this
section is also discussed on page 11 of this manual because it is also part of

Employers - Select this option [RISJEVAW R guE o gR:lelelViguIFYOluleL\i[s]g]l Employers offers

to view employers that may
hire people in this occupation.

information on nearly all employers in Rhode Island including their industry,
address, headquarters, contact person, phone number and web site. Many job

seekers find positions just by contacting employers who hire the occupations
they are looking for, or by targeting the industry where they would like to work.

Once you click on Employers, you are asked to select a
geography. You can search for employers by location, by
typing in the Employer Name or Keyword, by industry and
size. There is also an advanced search which offers search
criteria for industry title, sales volume, location type,
sector entity (State, Federal, etc.) and employee size range.
Once you put in your criteria, click on the Search button.
For our search below, we did an advanced search using
Labor as our keyword and sector entity as State.

Here are the 9 employers selected in Rhode Island . Click a company’s name in the list
below to see details about that company, including a map of its location (if available).

To sort on any column, click a column title.

DEPARTMENT OF LABOR &

TRAINING VALLEY RD MIDDLETOWN RI
DEPARTMENT OF LABOR &

TRAINING POND ST WOONSOCKET RI
LABOR & TRAINING BOARD- WESTMINSTER ST #

REVIEW 3 PROVIDENCE RI

CRANSTON FINANCE

R & TRAININ 211 BRANCH RI

PONTIAC AVE

How would you like to search for employers?
For help click the question mark next to each section.
Option 1 - Quick Search

Click the Search button in this section after you have selected your options.

Search Criteria

Location: [ Change | Rhode Island
Keywords (e.g. Microsoft):
Industry Title: [ Change ] All Industries b
Employer Size Range: From: 1 ¥ | To: |Allincluding unknown ¥ Employees
[ Reset Criteria )
Option 2 - Advanced Search (7]
Click the Search button in this section to fine tune your employer search criteria.

RI RED TIP: To search for employers in nearby
Massachusetts and Connecticut, go from Services for

Individuals to

This is a partial result from our search. From this screen you will be able to select an employer, and obtain the information we
have in the database. If the employer has a web site, you can click on the link, and Rl RED will open a new window to that web
address. Like most RI RED tables, the Employer Results table is sortable by column. Once you go through each employer, use the
Back button to return to the employer search criteria if you want to run another search, or click the blue

Select another Job Seeker Service ijue]gi:iRigl-NelolutelsiNe) Wigl-NoL:To[=

Like all databases, occasionally information is outdated, missing or incorrect. At the bottom of each employer’s contact page,
there is an email contact for InfoUSA, the company that maintains the Employer Database. Please use this contact to report
correct or incorrect employer information. The Employer Database is updated twice a year.

Employer information is provided by infoUSA®, Omaha, NE, 800/555-52 Copyright @ 2006. All Rights Reserved.

To provide updated information on an employer please cliddhere.

infoUS.k
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Rl RED Related Items

You will find RI RED Related Items on the Services for Individuals homepage, as well as below main menu options under Job
Seeker Services, Career Services, Education Services and Labor Market Services. This space contains links of interest to those
using each specific section of Rl RED. Most of these links open to new windows. If there is something you would like to see us

add to this space, please send an email to Imi@dIt.state.ri.us. We have creative control of this area and can add and remove links
as needed.

RI RED Related Items
Under Services for Individuals:

Other DLT sites worth visiting: Outside Resources
Labor Market Information Job Corps
netWORKri One-Stop Career Center Rl's Largest Employers (from Economic Development Corp)
Rl Licensed Occupations Red Book from Dept. Of Human Services (pdf file)
Apprenticeship Rl.gov
Unemployment Insurance O-NET Online
Career Resource Network US Dept of Veteran's Affairs
Professional Req / Trade Licensing Career One-Stop

Under Career Services: Under Job Seeker Services:

RI RED Related Items RI RED Related Items

Need help writing cover letters and resumes? Please visit one of our netWORKri offices or the
following online resources:
O'NET Code Connector

o Resume-Help: www.resume-help org
o Monster Resumes: hitp://resume. monster.com

's Career Compass
Career Resource Network Career Anchor * Delaware's Career Com

Other sites to search job openings:
State of Rl Job Vacancies | Job Fairs & Recruitments

Career Decision Making Career Zone /"7 . The Dept. of Labor & Trainings's External Job Search page.

o
New York Career Zone ‘ . Click here for links to local newpaper classified job advertisements.

NewsVoyager - for links to newspaper classified job advertisements across the country,

America's Career Infonet

Under Education Services: Under Labor Market Services:

RI RED Related Items RI RED Related Items

WIA Approved Training Providers and Programs

Labor Market Information homepage

LM for Jobseekers
ﬂ\ (43 «\Q{
b= Fied | ; _
Rl Licensed Occupations | LMI for Business
e

LMI Across the USA

E Occupational Wages
O,

g 2 Y P

Apprenticeshi
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Services For Employers

The Services for Employers module contains two of the same components as Services For Individuals: Education Services and
Labor Market Services, plus a Recruitment Services section geared to help employers find new workers. In Rl RED Related
Items, there are links to DLT’s Employer Service Unit as well other useful resources.

Recruitment Services contains two main
items: Candidate Search and Job
Market Trends. The Candidate Search
option links employers to sixteen
different external sites where they can
search on-line for resumes from potential

employees. Each opens to a new window.

Links include Monster Recruiter, Career
Mag Resume Search, Job-Link Resume
and many more.

Welcome to Recruitment Services. You have access to a wide variety of information

designed to assist employers. You can post job openings online and
candidates. Please select one of the options below.

candidates that have the qualifications you need.

on available job orders in the system.

Job Market Trends offers the employer
an occupational profile like the one
provided in Services for Individuals. You
are asked to select a geography, then
given options to search for occupations
by keyword, from an occupational group
or detailed occupational list, from a prior
search (if you’re registered as an
employer) and by O*NET code.

Once you select an occupation, you will
be directed to an occupational profile
which includes the wages, job duties and
work experience required for the
occupation. For more information on Job
Market Trends, refer back to page 26 of
this manual.

Rhode Island RED

Candidate Search - Select this option to find and review the resumes of

Job Market Trends - Select this option to assess current market trends based

This is the Services for Employers homepage.

hode Island

ed
Economic Database

Oceans of Information at your fingertips
Services for Individuals Services for Employers Publications
Welcome to the Directory of Services. Please select one of the options below.

RI Red Home

Labor Market Analysis

Home
Services for Employers

Recruitment Services

Post job openings, find qualified
candidates, and access a wide variety of
information designed to help a business
succeed.

Services for Employers
Education Serices
Find a suitable training or educational
program, as well as information on training
providers and schools.

Recruitment ¢
Education

Labor Market Servicez

Other Services

Profile

Labor Market Services

Access information about labor market
trends, statistics, and economic and
demographic data.

About this Site

find qualified .
Other Services

M mpany Profil

Access, review and modify your registration
information, administer your job orders, and
define employee profiles and skill sets.

Assistance Center
Find general assistance information about
the system, such as staff listings and email
contact addresses.

RI RED Related Items

Rl Dept. of Labor & Training Employer Sewvice Unit | Post a Job Online

Tax Credits and Grant

\. Required
« Employer

Information Employers Must Post in the workplace
POSTERS

Labor Standards | Employer Handbook | Seminars on Wage & Hour Laws

Unemployment Insurance (Ul) Taxation
On-line Business Registration

Ul & TDI Quick Reference (tax ratestschedule, benefit rates, ete.)

New Hire Reporting

Workforce Partnership of Greater RI

Facing a Layoff?

o Workshare Program
e Rapid Response

Employers can connect with the Employer Service Unit, post a job order
and download/print Required Employment Posters free from these Rhode
Island Department of Labor and Training links.
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Interested in Relocating or Checking Labor Markets in Other States?

The RI RED web database application was developed by Geographic Solutions, a Florida based company that provides Virtual
Labor Market Systems (VLMI) and Virtual One-Stop (VOS) systems to many states and Workforce Investment Areas across the
country. While each web application is designed differently and contains different features, you can access any of them freely
from the Internet. Below is a list of VLMI and/or VOS systems from other states and regions. They can be used to find
information similar to what is available in RI RED.

Alabama - Regional Virtual One-Stop.........cccevereiniiieniniiee e www.alabamavos.org
Alabama - Labor Market INformation ..........c.ccocoovieniiinninicec e www?2.dir.state.al.us
Alaska - Job Center NEtWOIK .........ccccveiieiiiieieee e www.jobs.state.ak.us
Arizona - VIrtual One STOP ...cc.eeviiiiiieiee e s www.arizonavirtualonestop.com
California Workforce Investment Area Sites:
MONEEIEY COUNLY ..ottt Www.onestopmonterey.org
Long BEaCh COUNLY ......ccveiieic e https://vos.longbeach.gov
SANTA ANA COUNLY ... www.santaanaworkcenter.org
SANTA CIUZ ittt bbbt Www.santacruzvce.com
Florida - Employ FIOrida ........ccccceiviiiiieecc e www.employflorida.com
(CT=ToT o - Tl =t o] (o] (T USRS http://explorer.dol.state.ga.us
Hawaii - HIre Net ..o s www.hirenethawaii.com/default.asp
Ilinois - Workforce Information Center ...........coocovveiinieiiene e http://wic.ilworkinfo.com
INdiana - WOTK ONE ......ooviiiiiiceeee s www.workonesouthern7.com
Louisiana - Louisiana WOTKS ...........coceiiiiiiieniiie e s www.ldol.state.la.us
Louisiana - Reclaiming Louisiana’s WOrkforce .........cccccvovvveinneniniennn. www.voshost.com
Maine - Employment INfo GUIE .........cccvevviieiieirce e www.state.me.us/labor/Imis
Mississippi - Virtual LMI SYStem ........cccooovvieiiiiecece e http://mesc.virtuallmi.com
New Mexico - Workforce CONNECLION..........ccoverieiieiiiie e WWW.jobs.state.nm.us
NEeW MEeXICO - LASER ... e http://laser.state.nm.us
North Dakota - North Dakota WOrKS ..........ccccocviiiieiiiieceece e https://onestop.jobsnd.com
Oregon - Virtual One-StOP ......ccoveiverieiieieesie e sne e www.tocowalstop.org
Pennsylvania - WOrK StatS ..........ccooviiiiriiieseee s www.paworkstats.state.pa.us
TENNESSEE - THE SOUICE ..o http://thesource.tnui.net
Virginia - VEIMA.......ccooiic e http://velma.virtuallmi.com
Washington DC - Virtual One-Stop .........cceeveveiiieniiein e seese e www.dcnetworks.org/
West Virginia - WOrkforce ... www.wvImi.com

We hope you have found this booklet helpful.
If you have any questions, comments, suggestions, or
need technical assistance with Rl RED, please contact us.

Labor Market Information Unit

Rhode Island Department of Labor and Training
1511 Pontiac Avenue, Cranston, Rl 02920
Phone (401) 462-8740 | Fax (401) 462-8766

r B T\ E-mail Imi@dIt.state.ri.us
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Glossary

America’s Labor Market Information System (ALMIS) - A dynamic database system that produces high-quality, standardized
labor market information and tools in a variety of media and formats for use by job seekers, employers, and workforce
development professionals. www.almisdb.org

Bureau of Labor Statistics (BLS) - An agency within the United States Department of Labor, this organization is the principal
federal data-gathering agency in the field of labor economics. BLS collects, processes, analyzes and disseminates data relating to
employment, unemployment, the labor force, productivity, prices, family expenditures, wages, industrial relations and
occupational safety and health. www.bls.gov

Department of Labor and Training (DLT) - Provides a wide-range of services for Employers and Job Seekers, including
distribution of Unemployment Insurance (Ul) and Temporary Disability Insurance (TDI) Benefits, Workers’ Compensation
Benefits, Workforce Development Services, Employer Services, and Labor Market Information. www.dlt.ri.gov

Employer Service Unit (ESU) was established to provide the business community with information on the services, programs,
and grant opportunities offered through the RI Department of Labor and Training. There are ten Employer Service
Representatives (ESR’s) who meet with employers, individually or in groups, to offer assistance and answer any gquestions
regarding RI Department of Labor and Training programs and services. www.dlt.ri.gov/esu

Labor Market Information (LMI) - The central resource for data on job seekers, employment, unemployment, changes in
industrial structure, technological changes, conditions of employment, wage rates and other related data. The LMI Unit of the RI
Department of Labor and Training is responsible for updating and maintenance of Rl RED, as well as collection and
dissemination of RI statistical data. www.dlt.ri.gov/Imi

North American Industry Classification System (NAICS) - System of classifying business establishments, which is used by
the United States, Canada, and Mexico. NAICS is an industry classification system that groups establishments into industries

based on the activities in which they are primarily engaged. It is a comprehensive system covering the entire field of economic
activities, goods producing and service producing. There are 20 sectors in NAICS and 1,179 industries in NAICS in the United

States. www.dlt.ri.gov/Imi/es202/naics/naics.htm

netWORKTri - Rhode Island’s One-Stop Career Center System, a partnership of professional labor, training, and education

organizations. There are six netWORKTri Centers conveniently located throughout the state where jobseekers and employers are
matched through quality employment programs and services. Jobs seekers and employers can benefit from services provided by
netWORKTi staff. www.networkri.org

Occupational Employment Statistics (OES) Program - Provides industrial staffing patterns, occupational employment
estimates and occupational wage rates. Approximately 2,500 Rl employers are surveyed each year with a request to provide the
number of workers by wage range for each occupation in their employ. Once data are tabulated, they become the basis for Rhode
Island’s Occupational Wage Report and Rhode Island industry and occupational projections. www.dlt.ri.gov/Imi/oes.htm

O*NET (Occupational Information Network) - Provides a common language for defining and describing occupations. The
Standard Occupational Classification (SOC) system provides the foundation for the O*NET coding system and is used by all
statistical agencies to classify workers into occupational categories for the purpose of collecting, calculating, and disseminating

occupational information. www.dlt.ri.gov/Imi/pdf/onet.pdf
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Your RI RED Notes

(Please use these pages for your personal notes on Rl RED including any contacts you make,
shortcuts you discover, and other career goals you achieve.)
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Your RI RED Notes
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